METOAUMYECKHUE PEKOMEHJAILIMHA 110 BBIITIOJIHEHUIO U 3AIIIUTE
BBIINTYCKHOM KBAJIM®UKAIIMOHHOM PABOTBI

1 OBIIME ITOJIOKEHUA

BoinyckHasi kpaanpukannonnas padora (BKP) npexncrasnser co0oil BRINOIHEHHYIO
oOyyaromumcst  paboTy, JAEMOHCTPHUPYIOLIYIO YpPOBEHb MOATOTOBJIEHHOCTH BBIMYCKHHKA K
CaMOCTOATENLHON TPO(ECCHOHATLHOM ACSITEIIBHOCTH.

Brinmycknas kBanudukanmonHas pabota BXOAUT B COCTaB UTOTOBOM aTTecTaluu (Janee —
HA).

WA ocymecTBisieTcss UTOTOBBIMH 3K3aMEHAIIMOHHBIMU Komuccusimu (nanee — HMOK),
dbopmupyembivu PXTY wum. [I.M. MenneneeBa B ycTaHoBieHHOM mopsake. 3amura BKP
IIPOBOAMTCA Ha OTKphITOM 3acenannu MOK ¢ yyacTueM He MeHee IByX TpeTel €€ cocTaBsa.

BKP wmoryT oOcCHOBBIBaThCsi Ha OOOOIIEHWHM BBITIOJHEHHBIX KYpPCOBBIX pabOT u
MOJATrOTABIMBAIOTCS K 3alllUTe B 3aBEpLIAOIIMN IMepuoja TeopeTuyeckoro oOydenus. BKP
nojyiexxar peneHsupoBanuto. [lopsnok penensupoBanus ycraHaBiuBaercs PXTY um. JI.A.
MenneneeBa. Ha Boinonnenue, opopmienue u 3ammty BKP oTBogutcs BpeMsi, ycTaHOBIIEHHOE
B COOTBETCTBUU C Y4eOHBIMHU IJIJAHAMH HAIIPABJIICHUN MOJTOTOBKU OaKanaBpoOB.

[Tpu Beimonnenun BKP oGyyaromemycss He0OXOAMMO MOMHUTh, YTO OH JINYHO OTBEYAET
3a KauecTBO €€ MOJArOTOBKU U 0pOpMIIEHHE.

Boinonnenue BKP pemaer cnenyromue 3anaun:

® pa3BUTHE MTO3HABATEIIbHBIX, HCCIIEA0BATENbCKUX, OpraHU3aTOPCKUX u
KOMMYHHKATHUBHBIX CIIOCOOHOCTEH;

® 3aKperieHHe, pacllupeHHe, CUCTeMAaTH3allds U WHTEerpalnus y HUX TEOPETHUECKUX U
MPAKTUYECKUX 3HAHUM, pa3BUTHE HABBIKOB MX NMPUMEHEHHUS MpPHU PEIICHUU PA3IUYHBIX
3a71a4 B U30paHHOM HANpaBJICHUU MOATOTOBKY;

® pa3BUTHE HABBHIKOB CAMOCTOSATEIbHOW HAay4HOH pabOThl M OBJIAJEHHE METOIUKOMN
MIPOBEJCHUS HCCIIEA0BaHUMN IPU PelIeHUH MPOpECCHOHANBHBIX TPOOIIEM;

® OICHMBaHHE YypPOBHS TMOATOTOBJICHHOCTH BBITYCKHUKOB K MNPOQEeCcCHOHAIBHOMN
JIeSITeNIbHOCTH;

e [Ipe3eHTallMsl HAaBBIKOB M YMEHUN NyONMYHOM IUCKYCCHH, 3alIUThl HAy4YHBIX MHJIEH,
TEOPETUUECKHUX BBIBOJIOB, IPAKTUYECKUX MTPEATIOKEHUI U PpEKOMEH AU .
[TpencraBnsemass k 3amute BKP OakanaBpa nomkHa COOTBETCTBOBAaThH O0JIACTH,

o0bEeKTaM, BHJAM U 3aJa4aM €ro Mpo(eCcCHOHAIbHON JeATEIbHOCTH, OIpPEIeICHHBIX
cootBercTBytouM OI'OC.

2 OPTAHM3AIIMSA PYKOBOJICTBA M KOHCYJbTATUBHOW IOMOIIA ITPA
BBITIOJTHEHUM BBIITYCKHOM KBAJITM®UKAIIMOHHOM PABOTBI

2.1 PykoBoacrBo BKP

Hns  nonroroBku BKP  oOyuwaromemycss Ha3zHayaeTcsi PYKOBOJWUTEIb, KOTOPBI
yTBepxkaaercs npukazoM pekropa PXTY wum. .M. MenneneeBa. PykoBogutenem Moryt
Ha3zHavaTbcsl nmpodeccopa, AOLUEHTHI, CTapiiue npenogaBarenu win npenoaasarenn PXTY uwm.
J.U. MenpneneeBa. K pykoBoACTBY MOT'YT NPUBIIEKATHCS PAKTUUECKHE paOOTHUKU U3 obiacTeit
NEeATENbHOCTH, K KOTOPBIM BEAETCS MOJArOTOBKA BBITYCKHUKA, UMEIOIINE YUEHYIO CTEIECHb, WU
BBICOKOKBIM()MIIMPOBAHHBIE CIIEHUAINCTHI ¢ OOJIBIIMM OIBITOM PabOTHI B COOTBETCTBYIOIICH
o0acTu AesITeNbHOCTH, HO HE UMEIOIIHNE YUSHOH CTENeHH .

PyxkoBonurens BKP:

e oOKas3bIBaeT nomoilb oOyuatomemycs B BbiOope Tembl BKP, dopmynmnpoBke oObekTa u
npeaMeTa, ey U 3ajad, TMIOoTe3bl U Apyrux 3nemeHToB BBeneHus BKP, a Taxxe npu
cocTaBjIeHNH OnbInorpaduu 1o Teme;

® OILICHUBACT U KOPPEKTUPYET (B Clydyae HEOOXOAMMOCTH) MPEMIOKEHHBIA 00yUYaromuMes
npoekT miaHa pabotsl Hax BKP, pa3ouBku BKP Ha dopmynupoBku pasnenoB u
MOJIpa3esioB, ONpENeNseT UX MPUMEpPHble O0BEMBI, CPOKU MPEACTABICHUS B IEPBOM
BapHaHTE;



® PEKOMEHIYET CIMCOK Hay4yHOW JINTEpAaTypbl, HOPMAaTUBHBIX IPABOBBIX AKTOB M APYTHUX

UCTOYHUKOB 10 Teme BKP s u3ydenuss u ucnosnb3oBaHus IIpu BblnonHeHUU BKP;

IIOMOTAeT BBIIENUTh HambOoJiee BaKHbIE M3 HUX; OPHUEHTUpPYEeT oOyuyarollerocss Ha

COCTaBJIEHHUE MOJIHOW OubImorpadun 1o Teme, H3ydeHrue MPaKTUKA | T.J.;

® [IPOBOJUT KOHCYJbTAallMM, Ha KOTOPBIX OOCYXKZaeT ¢ OOydaroluMcsl pe3ybTaTbl
NPOJIETaHHONW PabOThl, BOSHUKIINE TPYAHOCTU M MPOOJIEMBI, TaeT PEKOMEHIAIMH M0 UX
IIPEOJIOJICHHIO;
e omnpeznensaer roroBHocTs BKP k 3amure n npencrasisieT Ha HEE OT3bIB.
2.2 Opranu3auus KOHCYJIbTalluH

KoHCynpTHpOBaHHE TakKe BO3MOXKHO IIPH IIOMOIIM JJIEKTPOHHOM IIOYTBI B CETH
WHTEepHET 1 MOXKET OCYIIECTBIATHCS JIMYHO, MPU HETIOCPEICTBEHHOM KOHTAKTE 00YyYaroIierocs
¢ pykoBoauteneM BKP.

Pasnuynble  BUABI  KOHCYJIBTHUPOBAaHUS  (IpU  TIOMOIIM  BJEKTPOHHOM  IOYTHI,
MECCEH/PKEPOB M JIMYHOM KOHTAKTe) MO3BOJIAIOT oOOydwaromemycss M pykooaureno BKP
OTIEPAaTUBHO CBS3BIBATHCS JIPYr C JPyroM. OTHM oOecredynBaeTcsi TpeOyemMoe KadecTBO
BoinosiHeHnst BKP, He 3aBUCHMO OT MECTOHaX0XIEHHs 00y4JaroLIerocs.

3 TPEBOBAHHA K BBINOJHEHUIO M COJEPXKXAHUIO BBIITYCKHOM
KBAJIN®UKAIIMOHHOMN PABOTHI
3.1 JOrans! BbinoiHenuss BKP

[Tponecc BeimonHenus BKP Bkmtouaet B ce0s psii B3aMMOCBA3aHHBIX 3TAIlOB:

e BbIOOp OOyuaromumcs Tembl BKP;

e (opmmpoBaHMe 00yJaAOIIMMCS CTPYKTYPHI U cOTJIacoBaHMe ¢ pykoBoauteiem BKP;

e cOop, aHaym3 u 0000mIEHHE OOYYArONIMMCS HEOOXOAUMBIX MAaTEepHajoB TIO

BbIOpaHHOi Teme BKP;

e (opMyIHpOBaHHE MPEIBAPUTEIBHBIX TEOPETUUYECKUX BBIBOAOB, MNPAKTUYECKUX
pPEKOMEHIalUi 110 pe3yJIbTaTaM aHaJIN3a;
noArotoBka nepsoro BapuanTa BKP u npencrasienne ero pykoBoaNUTENIO;
nopabotka nepsoro Bapuanta BKP ¢ yueToM 3amMeuanuii pykoBoauTens;
guctoBoe opopmiierre BKP, crcka ncnoib30BaHHBIX HCTOYHUKOB, TIPHIIOKCHUI;
oAroToBKa fgoxiana ais 3amurtel BKP Ha 3acenanuu NOK;

® [IOJrOTOBKA IIPE3EHTALUU.

3.2 Be10op Tembl BKP

BKP sBnsieTcs 3akIHOYUTENbHBIM ATAIlOM MOJATOTOBKM OakajaaBpoB B By3e. BrimonHenue
n 3amurta BKP noarBepkmaeT TOTOBHOCTh — BBIMYCKHHUKA  CAaMOCTOSITEIBHO — pelaTh
npodeccuoHaIbHbIe 3a7aul. B 3TOH CBSA3M BakHas poOJib MPUHAMICKUT MPAaBUIBHOMY BBIOOpPY
tembl BKP.

Tematuka BKP onpenensiercs nentpanuzoBanHo PXTY um. .M. Menneneesa. Bri6op
teMbl BKP ocymiecTBisieTcss BBIIYCKHUKOM HCXOJ W3 YPOBHS NMOHMMAHMS M OCO3HaHUA €€
aKTyaJIbHOCTH, OLEHKH TEOPETHYECKOrO M IMPaKTU4YeCKOro 3HaueHus. OOydaromuiics MOKeT
BbIOpaTh TeMy U3 yTBepKAeHHOro nepeyns TeM BKP. OOGyuaronuiicss MOXeT NpeasioxkuTh CBOIO
TEMY MCXOJs U3 COOCTBEHHBIX HAYYHBIX M TNPAKTHUECKUX HHTEPECOB, HE BBIXOS 33 paMKH
HaIpaBJIeHUs! MOATOTOBKH U 00ocHOBaB pykoBoautento BKP nenecoobpasnocts e€ pazpaboTku
(me mo3aHee, ueM 3a 7 mecsueB 1o Havana MA). HaumenoBanue mHunmatuBHo temsl BKP
JOJDKHO OBITh B YCTAHOBJIGHHOM IMOPSAJKE YTBEPXKACHO (HE IMO3qHee, 4eM 3a 6 MecsleB [0
Havana MA).

B nmio6om cimyuae tema BKP pomkHa OBITH aKkTyanbHOM, HMETh TEOPETUYECKYIO
3HAYUMOCTb U IPAKTUYECKYIO HAIIPaBICHHOCTb, COOTBETCTBOBATH COBPEMEHHOMY COCTOSIHUIO U
MEPCIEKTUBAM PA3BUTHs HAYKH, TEXHUKH U KYJIbTYDBI.

CBobona Beibopa Tem BKP mo3Bonsier peann3oBaTh HHIUBHUIyaJbHbIE HAay4HbIE H
MIPAaKTUYECKHE UHTEPECHI BBIITYCKHUKA.

[Tpu BbIOOpE TeMBI 00YUAIOIIMIACS JTOJIKEH:



e yOenuThCs B IOCTYIMHOCTH BCEX HEOOXOAMMBIX MaTepHaloB 1o BeiOpaHHoi Teme BKP;

® BBISIBUTh HANIMYME HE W3YYCHHBIX WM MaJl0 U3YYEHHBIX MPOOIEM TEOPETUYECKOTO U
MPaKTUYECKOTO XapakTepa B M30paHHOW 001aCTH HCCIICIOBAHUS;

® ONpEeNeNuTh YPOBEHb COOCTBEHHOM MoJroToBieHHocTd o teMe BKP npu BeiOOpe BHaa

MCCJIEIOBAHMSI: TEOPETUYECKOTO MU MPAKTUYECKOTO.

BribpaB Temy, cCTyAeHT THIIET 3asBICHHE Ha UMs 3aBeayloniero Kadeapoit
(ITPUJIOXKEHHUE 1), B KOTOpOM MNPOCHUT YTBEPAUTH TEMY, a TAK)K€ YKa3bIBAeT, MOJ YbUM
PYKOBOJICTBOM XOTeJ OBl BHITIOJHUTH BBIMTYCKHYIO KBaTU(UKAMOHHYIO PaboTy.

3.3 Crpykrypa u o0bem BKP. Pazpadorka padoyero mjiana
BKP siBisieTcst caMmocToATenbHON yueOHO-UCCIIeI0BaTeNbCKOM paboToil o0yuaromerocs u
JOJKHA XapaKTepU30BaThCsl BBIITOJIHEHUEM CIIEAYIOIINUX TPEOOBaHUI:
® YETKOM LIE€JIEBOM HANIPaBICHHOCTHIO;
JIOTUYECKOHN MOCIE0BATEIbHOCTIO N3TI0KEHUSI MaTepHraa;
KPaTKOCTbIO U TOYHOCTBIO (JOPMYIIHPOBOK;
KOHKPETHOCTBIO U3JI0’KEHUS Pe3yIbTaTOB UCCIIEJOBAHMS;
JIOKAa3aTEeIbHOCThI0 TEOPETHUYECKUX BBIBOJIOB U OOOCHOBAHHOCTBIO MPAKTHUYECKUX
PEKOMEHIALINI;
® TPaMOTHBIM H3JIO)KeHHEM U oopmiieHnem tekcta BKP.
Jns cocraBnenus pabouero ruiaHa Hamucanus BKP oOyuaromuiicss mommkeH XOpolio
MIPEJICTABIIATh €€ CTPYKTYPY, KOTOpas UMEeT CIEAYIOIUN BUA:
®  CO/EpKAHUE;
BBEJICHUE;
OCHOBHasl 4acTh;
3aKJIIOUEHHUE;
CIIUCOK JIUTEpaTyphl;
MIPUIIOKEHUS.
O6bem BKP (0Ge3 mpunoxeHuil) TOJMKEH COCTaBIATh i OakanaBpoB 50-60 cTpaHui
BBIPOBHEHHOTO «II0 HIMpUHE» KommbioTepHoro Tekcrta. (IIpunoxenue 2. YHuduumpoBaHHbIE
TpeOoBaHuUs K 0)YOPMIICHHUIO BBIITYCKHBIX KBATM(PUKAIIMOHHBIX PadoT).

BKP, xkak mo0oe Hay4yHOe WHCCIElOBaHUE, TMpeArnoiaraeT Hajlu4yue I[UIaHa ee
ocymiecTBieHus. Beimonaenne cryneaTom BKP HaunHaercs ¢ coctaBieHuss UM pabodero Iiana,
MPEJICTABIISIIONIET0 CBOEOOpa3Hyl HArsAHyl0 cxeMmy (TOpSAOK, MOCIeA0BAaTEIbHOCTD,
JITOPUTM) MIPEANIPUHUMAEMOIO UCCIIEIOBAHMSL.

[IpaBuiIbHO CcOCTaBIEHHBIM pabOYMil IUIAH TO3BOJSET MPOAYKTHBHO OPraHU30BaTh
HCCIIEIOBATENbCKYI0 padboTy mno wu3OpanHoi teme BKP u mnpencraButh ee k 3ammre B
yCTaHOBJIEHHbIE CpOoKU. Pabouwii man Beimonnenuss BKP cocraBnsiercs napaniensHo ¢ 0T00pom
YW aHamuM30M HayyHOU mnuteparypbl. OH corjacoBbiBaeTcsi ¢ pykoBoautesneM BKP u umeer
MIPOU3BOJIBHYIO (OpPMY, MO3BOJISIONIYI0 BKIIOYATh B HETO HOBBIE ACMHEKTHI, MOSBISIONIMECS B
npouecce BeinosiHeHuss BKP.

3.4 UndopmanuoHHblii u OudaHorpaduyeckuii mouck, cOop, aHaaum3 u 0000mIeHHE
nyoauKanmii

Pab6ora mo Boimonuenuto BKP wHaumnaercs ¢ ¢opMupoBaHHS KOHIIETITyallbHOTO
aBTOPCKOTO 3aMbIClIa HAay4YHOI'O HCCIIEIOBaHMs, KOTOPBIM oOTpaxaercs B paboueM IUIaHe
oOyuatomerocst u ornasinennn BKP, a takxe co c6opa u u3yueHus: myOJIuKaui - JOKYMEHTOB,
JTOCTYITHBIX JIJI1 MACCOBOTO MCIIONIb30BaHMA. K MyOnuKausiM OTHOCATCS pa3InYHbIe HCTOUHUKHU
u HayyHas nutepatypa. COOp HCTOYHHMKOB M Hay4dHOHl nuTepatypbl mo Teme BKP momxen
COTPOBOXAAThCS (hopMHUpOBaHHEM OMOIMOTPAPUIESCKOTO CITUCKA.

Hcrounnkamu 1uist GoOpMHUPOBaHUS OMOIHOTPaPUIECKOTO CITUCKA MOTYT OBITh:

® [iepeueHb PEKOMEHJOBAHHON B KauecTBE 00s3aTEIbHOM M JOMOIHUTEIBHON JIUTEPaTyphl
o teme BKP;
e JJIEKTPOHHBIE 00pa3oBaTeNbHBIE PECYPCHI B ceTH Internet;



e Oubnmorpaduyeckue CINUCKH W CHOCKM B YYeOHHMKaX, YYCOHBIX TIOCOOMSX,

JCCepTaIUAX, MOHOTpa(dUsAX, HAYYHBIX CTaThsAX U T.II. IO TeMaThke BKP;

® NCTOYHUKH, pEKOMEHJ0BaHHbIe pykoBoauTesneMm BKP;
e KaTaJord OMOIMOTEK, K KOTOPBIM IPEJOCTaBIAETCS AOCTYH B pEXHUME BHUPTYaJIbHOTO

YUTAJIBHOIO 3aJ1a.

B nmepByro ouepens ciemyer moAOUpaTh aKTyalbHYO, OTPAKAIOLIYI0 COBPEMEHHOE
COCTOSIHME UCCIIEyeMOI 00J1aCTH JIUTEpaTypy U UCTOYHHUKHU. Vlcronb3oBaHME JIUTEPATYPHBIX U
UHBIX MCTOYHUKOB, M3/IaHHBIX B PaHHHE NEPUOJIbl BPEMEHH, JOKHO OBITH CKOPPEKTHPOBAHO
MIPUMEHUTEBHO K COBPEMEHHBIM KOHIENIUSAM YYEHBIX U CIIELUATIUCTOB, PEAIUSIM COBPEMEHHOMN
KHU3HU.

VYkazanue Ha HayYHbIE HCTOYHHKH T10 HCCIETyeMO TeMe MOKHO OOHapYKHUTh B CHOCKaX
U B CIIUCKE JIMTEPATyphl yXke U3AaHHBIX paboT. [louck craTeil B HayuyHBIX >KypHalax ClemayeT
OCYLIECTBJIATh IIyTEM IIPOCMOTPA IIOCIEJHEr0 HOMEpPAa COOTBETCTBYIOILErO JKypHaja 3a
ONpENENEHHBI TOJl, TaK KaK B HEM, Kak IPaBWIO, IOMEIIAETCS yKa3aTelb BCEX CTaTew,
OIyOJIMKOBAaHHBIX B JJAHHOM >KypHaje 3a npomenmuii rog. [Ipu Bemonnennn BKP oco6enHo
BHUMATEJIbHO CIEAyeT U3ydyaTh MPO(ECCHOHANBHBIE M CIEHUATU3UPOBAHHbIE NEPUOIUYECKUE
U3J1aHus ()KypHaibl, Fa3eTbl, COOPHUKU

HayY4HBIX TPYJIOB).

[Tpu Beimonnenun BKP oOy4aromuiicss uMeeT BO3MOXKHOCTh paboTaTh C JIUTEPATYPOH MO
TeMe, MCIOJIb3Ysl ANIEKTPOHHYIO OMOIMOTEKY, MOTOMY YTO JOCTYIl K €€ pecypcaM BO3MOXKEH C
canTa «JInynas ctynus».

Jnsa BemonHenuss BKP Oonbmioit uHTepec npencrasnser «EauHoe OkKHO pocTyma K
o0Opa3oBaTenbHBIM pecypcam». B 3Toil a5iekTpoHHOM OHOIHOTEKe pa3MeleHb 00pa30BaTeIIbHBIC
MH(POPMALIMOHHBIE pPECypChl, pa3paboTaHHbIE BEAYLIMMU POCCUHCKMMH By3aMHU: Y4YeOHUKH,
y4eOHbIe TOCOOUs, TEKCTHI JICKIHA, METOANYECKHE PEKOMEHIAIINH, YKa3aHHUs U JIp.

PaboTa ¢ HayuyHOW KHUTOM HauMHAETCA C U3Y4YEHUS TUTYJBHOIO JIUCTA, TJ€ MPUBOIATCA
JTaHHbIe 00 aBTOpE W BBIXOJHBIE CBEACHHS (TOJ W MECTO M3JaHMs), a TAaKXKe ¢ aHHOTAllUUd U
oryiaBjieHus. ['o/1 U31aHKsI KHUTY MO3BOJISIET COOTHECTH MH(OPMAIIHIO, COJIEprKaIlytocs B HEM, ¢
CYLIECTBYIOIIMMHU 3HaHMSIMM 1O JaHHOW mpoOjeme Ha HacTosulee Bpems. B aHHoTauuu u
OIJIaBJICHUU KHUTU PACKPBIBAIOTCS KIIFOUEBbIE MOMEHTHI €€ COJepKAaHMUs, JIOTUKAa U 0COOEHHOCTH
M3JI0KEHUS MaTepuaa.

Jlanee HEOOXOOMMO O3HAKOMHUTBCA C BBEJCHMEM KHUTH, TIJe, Kak MpaBHIo,
(bopMynHpyeTcsi aKTyalbHOCTh TEMBI, KPAaTKO H3JIaraeTcsi COJACp)KaHHEe W HalpaBlIEHHOCTH,
PacKphIBAIOTCA UCTOYHUKH U CIIOCOOBI UCCIIEAOBAHUS, APYrHe aTpUOyThl HAYYHOTO MMO3HAHMUS.
O3HaKOMJIEHME MOJKHO 3aBEpIINTh IOCTPAHWYHBIM IPOCMOTPOM, OOpaTHUB BHHMAaHHME Ha
Hay4HBIN anmapar, YaCTUYHO PACIOIO0KEHHBIN B CHOCKAX, Ha ONPENEICHUSI KIIFOUEBbIX IOHATH,
MIOJIHOTY M3JI0KEHUS 3asIBJICHHBIX B OIJIABJICHUM MTPOOIIEM.

[lpy w3yyeHMH crHenManbHOM HaydyHOW JMTEpaTypsl HEOOXOIuUMO oOpamarbes K
SHIMKJIOTICANSIM, CJIOBapsM W CIPAaBOYHHKAM B IIENSX BBUICHEHUS CMBICNIA CHENU(DUIECKUX
TEPMUHOB U MOHATHUH, BBIIKCHIBas (KOHCIEKTUPYS) T€ U3 HUX, KOTOpbIE B JajbHEHIIEM OyIyT
ucnonb3oBanbl B Tekcre BKP 1 nipu cocraBnenun riooccapus.

W3ydyeHnne u ucnonb3oBaHue Inpu BeimonHeHHMH BKP HOpMaTHBHBIX JOKYMEHTOB -
3aKOHOB, ITOJI3aKOHHBIX aKTOB, TOCTAHOBJICHUH - SBISIETCS 00S3aTENbHBIM, TaK KaK 3HAHUE ITHX
JOKYMEHTOB U YMEHHE padoTaTh ¢ HUMU - 3aJI0T YCIEIHOW MpodecCHOHAIbHOMN NesSTeIbHOCTH
BBIITYCKHHUKA.

PXTY um. JI.1. MenpaeneeBa, SBISISCH IMOJIB30BaTEIEM CIPABOYHO-HH(POPMAIIMOHHBIX
cucreM «['apaHT», mpemocTaBiseT BO3MOXHOCTh KaKIAOMYy oOydaromiemycst ObITb B Kypce
MOCTEIHUX HM3MEHEHUI B 3aKOHOJATENbCTBE M pelIaTh BO3MOXHBIE IMpoOIeMbl B 00JacTé
IpaBoBOM MH(pOpPMaIKUKU U OyXraiaTepckol AOKyMeHTauuu. JlaHHas cuctema sIBIseTCsl caMoi
o0mmpHOil npaBoBoil 6a3oif Poccun, xoTtopasi cOAEpKUT HE TOJBKO HOPMAaTHBHBIE NPAaBOBbIE
aKThl, COCTaBJIAIOIIME OCHOBY POCCHIICKOTO 3aKOHOJATENbCTBA, HO U YHHUKAJIbHBIM OaHK



KOHCYJIbTAIlMi KCIEPTOB B OOJACTH HAJIOT00OJOKEHHs, 0030pbl CyAeOHON M apOUTpaxKHOMH
MIPAKTHKH, J1€JIOBYIO JOKYMEHTAIHIO.

B xone anammsa, coOpanHoro mo Teme BKP wMatepmana oOywarommecs, aenaroT
O00OCHOBaHHBIE U AapPryMEHTHpPOBaHHbIE KOHCIIEKTHBHBIC 3alUCH, BBIMHCKH, LUTaThl H
CUCTEMATU3HUPYIOT UX IO KIIFOYEBBIM BOIIPOCAM HCCIIEA0BAHNUS.

3.5 XapakTepucTHKA CTPYKTYPHBIX 4yacteilt BKP

Kaxnas crpykrypHas uyacte BKP (comepkanue, BBeneHue, pasfenbl (IJIaBbl),
3aKJIIOUYEHUE, CIHMCOK HCIOIb30BAHHBIX HWCTOYHUKOB, MPUIOKEHHS) UMEET CBOE Ha3HAUYCHMUE.
Odopmisist BKP, aBTOp 10KEH MOMHUTB, YTO Ka)KIasi CTPYKTypHasl 4acTh HAaUWHAETCS ¢ HOBOU
CTpaHUIIBL.

Cooepycanue BKP BriIrouaeT 3arojloBKM BCEX pa3/eloB W MoApas3zieioB (Tias,
naparpados u T.1.), cogepxkamuxcsi B BKP. O6s3arensHoe TpeOboBaHMe: TO0CIOBHOE ITOBTOPEHUE
B 3arOJIOBKax COJIEp’KaHMs HAa3BaHUUM pa3/esioB, MPEICTABICHHBIX B TEKCTE, 1 HA0OOPOT, B TOM
e TI0CJIeIOBATEIbHOCTH M CONOJYMHEHHOCTH. [Ipumepsl copepkaHMid Ui BBITYCKHBIX
KBAJTM(HUKAIIMOHHBIX paboT OakajgaBpa MPUBOJATCS B KOHIIE METOJMUECKUX YKa3aHHSIX.

Bo 66edenuu BKP obGocHoBbIBaeTcsi akmyanvnocms BbIOpaHHON Tembl. OOGOCHOBATh
aKTyaJIbHOCTb — 3HAYUT apTyMEHTHPOBAHHO OOBSCHUTD U JOXOAYMBO JOKA3aTh, UTO BEIOPAHHYIO
cryneHtoM temy BKP HeoOxonrMo 1 BaXKHO M3ydaTh B HACTOSIIEE BpEeMs KaK C TEOPETUUYECKOI,
TaK U C IPAKTUYECKON TOUEK 3PEHHUS.

Bo BBenenun taxke GopMmynupyercs HaydHO-KaTErOpHajJbHBINA ammapar UCCIIeIOBaHUS:
1IeJIb, 33/1a4H, O0BEKT, IPEMET, METO/IbI UCCIICOBAHMS.

Obvexm uccnedosanus - 3T0 siBIEHUE (TIpoIiecc, NesATeIbHOCTh, CUCTEMA), KOTOPOE aBTOP
BKP wu3bpan pns  usyuenus. OOBEKT UCClelOBaHMA OTBeYaeT Ha Bompoc: «Ymo
paccmatpuBaerca?». Ilpu 3TOM ciemyeT WMETh B BUIY, YTO OJWH M TOT X€ OOBEKT
UCCIIEIOBAHMsI  MOXKET  M3y4daTbCsl MHOTMMHM  ucciefosarensimMu. OJHako  HOBH3HA,
OPUTMHAJIBHOCTh M 3HAYUMOCTh KaXKJOTO HCCIEJIOBAaHUS XapaKTEepHU3yeTcs MpeIMeToOM
UCCIIEIOBaHMSL.

Ilpeomem uccnedosanus — 3TO acleKT, IpPaHb, CTOPOHA, YAaCTh HM3Y4aeMOIO SIBJICHUS -
00BeKTa,

Ha KOTOPYIO HEMOCPEACTBEHHO HAIpaBIEHO BHHMMaHue uccienoBatens. Kak mpasuio,
npeaMet uccneaosanus u tema BKP o cBoeMy cMbIcily coBragaror.

OOBeKT ucciieIoBaHMs IIUpPE, YeM €ro MpeAMET; MpeIMeT HCCIe0BaHus HaXOAUTCS B
rpaHuIax 00BEKTa; paMKH MpeIMEeTa UCCIICIOBAHUS HE JOJDKHBI «BBIXOIUTH 32 OOBEKT.

Jlns u3ydeHus oObeKTa U MpeAMeTa HCCIeNoBaHUs (QOpPMYIUPYIOTCS 1eNib U 33Ja4u
BKP.

L]env viccnenoBaHUsl — 3TO MBICJICHHO MPEABOCXUINAEMBIN (IPOTHO3UPYEMBII) aBTOPOM
LEJIOCTHBIA 00pa3 KOHEYHOro pe3yjbTara; 3TO IpeanojaraeMblii MTOr BCEH MpOAeTaHHOM
pabothl, oT e€ Havanma 1m0 koHma. Llems mccnemoBanusi, ocooenno BKP GakamaBpoB, momkka
ObITh copMylMpoBaHa TaKUM 00pa3oM, YTOOBI MOJYYCHHBIE PE3yJbTaThl YJOBIETBOPSIIH
MIpaKTHYECKUe MOTPEOHOCTH JIOJeH B peIIeHHWH aKTyalbHOM HayudHoil 3amaun (Tembl BKP).
@®opMynupoBKa I MCCIEJOBAHUS OOBIYHO HA4YMHACTCS CJIOBaMH  «OOOCHOBATH...»,
«pa3paboTarh...», «BBIABUTH...» U Jajee: 0COOEHHOCTH, YCIOBUS, (PaKTOPbI, METOUKY, MOJIEIb,
METO/IbI, MEXaHU3MbI, KpUTEPHH, TPeOOBAHUS, TEXHOJIOTHIO U T.I. ITpu 3TOM 11e1b nccnenoBaHus
JIOJKHA KOPpeJIMpoBaTh ¢ Ha3BaHreM TeMbl BKP u mpeamerom ucciienoBanusl.

3a0auu wuccnenoBaHUs — 3TO MPOTHO3HPYEMBIH aBTOPOM 00pa3 MPOMEKYTOUHBIX
pe3yJIbTaTOB; 3TO IMpeAIoJiaraéMblii HMTOI KOHKpETHOW dacTu (9Tama, mnepuoja) padoTsl
uccienoBaresns. 3aJaun UCCIEOBaHMs ONPEENISIOTCS OCTABIECHHOM LIETbI0, OHU HaXOASTCA B
LIEJIEBOM TIOJIe HCCIEOBAaHUS M MX KOHKPETHU3HpYroT. PemieHuwe 3amad wucciaenoBaHus, B
KOHEYHOM CcueTe, IMO03BOJsIeT JOOUThCS Lenu uccienoBaHus. DopMylupoBKa 3aaay
UCCIIeIOBaHMs OOBIYHO HAYMHAETCSI CIIOBAaMU: MIPOAHAIU3UPOBAThH MOJIXO/bI K., 0000IINUTH TOUKH
3peHus Ha..., CHCTEMaTH3UPOBATh UMEIOLIMECS MO3UIMH T10. .., pa3paboTaTh KiIacCu(UKaAILUIO. ..,
YCTaHOBUTbH 3aBHCHMOCTH ..., BBISIBUTh COCTOSIHUE..., pa3paboTaTh MpeayokeHus... u T.m. llpu



9TOM 3aJaud HMCCIEN0BAaHUA JOJKHBI KOPPEIUPOBaTh C Ha3BaHWSAMM Pa3JeoB M IMOJAPa3ciioB
ornasneHust BKP.

Jlanee BO BBeIEHUH MPEACTABIAIOTCS Memoobl UCCIe008aHUs — MO CIIOCOObI MO3HAHUS,
MO3BOJIAIOIINE JOCTUTHYTh II€Jb, PELIUTh 33Jaud U JI0Ka3aTh TUIOTE3y HUCCIIEIOBAHUS; 3TO
cBOe€OOpa3Hble MHCTPYMEHTHl M MEXaHM3Mbl HAXOXKJIEHHs M HAKOIUIGHUS (HaKTHUECKOTO
(SMIIMPHYECKOro) Marepuasa, ero aHajiu3a U OO0bsICHEHMs, 0OOCHOBAHUS YCIIOBUH, (PaKTOpOB,
nyTel, HanpaBJiIeHUH U T.1. TpeoOpa30BaHUS U3Yy4aeMOTO SBJICHHS.

OCHOBHBIMU METOZAMH HayYHOTO UCCIICJIOBAHUS SABIISIOTCS:
aHaJIM3 UCTOYHUKOB U HAYYHOU JIUTEPATYPHI;
0000111eHIe 0TeYeCTBEHHO! U 3apy0eKHOM MPaKTHKH;
CUCTEMAaTH3alNs Pa3IMUHbIX TEOPHil, KOHLENIUH, TOAX0/10B;
MOJIETTUPOBAHUE U3y4aeMOTO SIBIICHUS;
CpaBHEHUE (KOMIapaTUBUCTCKUN METON);
HaOJI0IeHUE U €r0 Pa3HOBUIHOCTHU (MHIMBHYaJIbHOE U IPYNIOBOE, KPATKOBPEMEHHOE U
JUTUTENbHOE, HETIOCPEICTBEHHOE U OTIOCPEIOBAaHHOE, BKIIOUEHHOE U JIp.);
® ONpOCHBIE METO/IbI (MHTEPBBIOMPOBAHUE, AHKETHUPOBAHKE, TECTUPOBAHHE U T.JI.);
® aHaNU3 Pe3yJIbTaTOB (MPOJYKTOB) NESTEIBHOCTH;
® SKCIIEPUMEHTAJIbHBIE METOIBI.

Astopy BKP 1enecoo6pa3Ho mepeyuciuTh TOJIBKO T€ METOIbI UCCIETOBaHUS, KOTOPhIE
JeWCTBUTEIHHO HAIUTH TPUMEHEHNE B IaHHON padoTe.

BBenenne 3aBemaerca npexactaBieHueMm cTpyktypsl BKP: BKP cocrout u3 BBeaeHus,
ABYX (WJIM TpeX) IJ1aB, 3aKJIFOUEHUS U T.[.

O6nem BBenenus nist BKP 6akanaBpa cocraBmsiet 3-5 cTp.

HeoOxomuMo OTMETHTH BaXHYI0 PEKOMEHJALMIO: OKOHYaTelbHOe odopMieHHE
BBEJICHUS 1I€]ecO00pa3HO JiejaTh TIOCJie 3aBEpIICHUS BBINOJHEHHS OCHOBHOM YacTH U
3aximoueHuss BKP.

Ocnoenasa wacmp BKP nomxkHa COOTHOCUTBHCS C MOCTABIEHHBIMHU IIENIBbIO U 33ayamu. B
3aBHCHUMOCTH OT TOTO, KAKHE 3aJa4u CTOAT MEpesl aBTOPOM, OCHOBHAsI YaCTh JACJIUTCS Ha 2 IJ1aBbl
(B MCKIJIIOUUTENBHBIX CIy4asx Jomyckaercss 3 riaBbl). O0beM IJ1aB OCHOBHOM YacTH JOJKHBI
ObITH copa3MepHBl Ipyr Apyry. Kaxneni paszmen (rnaBa) JODKEH HMMETh HE MEHEe IBYX
noapazaenon (maparpados).

[IpenBapurenbHas cTpykrypa ocHoBHOHM yact BKP (rnmaBbl, nmaparpadsl) onpenensercs
elle Ha CTaJuM TUIaHupoBaHus paboTel. OgHako B xojae BbinoiaHeHus BKP mMoryT Bo3HMKHYTH
HOBBIE UJIEU U COOOpaKeHNUs, KOTOpBIE MOTPEOYIOT HE TOJIBKO U3MEHUTh U YTOUHUTH CTPYKTYPY,
HO U oboratuth coaepkanue BKP u yBenuuuts ee o0bem.

CopepxaHueM OCHOBHOM YacTH HCCIIEJJOBAHUS SIBISIETCSI TEOPETUUYECKOE OCMBICICHUE
HAyyHOM  mpoOieMbl W H3JIOKEHHEe  (PAKTHUECKOro  AMIHMPUYECKOTO0  MaTepHana.
IlocnenoBaTenbHOCTh M3JI0KEHUS TOTO U JPYroro MOXeT ObITh pa3nudyHod. Bcee 3aBucut ot
aBTOPCKOM KOHIEMNIMK UccienoBaHus (TiaHa paboThl), COTJacoBaHHOM ¢ pykoBogutenem BKP.
Yame BHayajle H3JAraloTcs OCHOBHBIE TEOPETHUUECKHME TIOJIOXKEHHSI IO HCCIIEeTyeMON Teme
(aromy mocesimaetcst nepBasi riaBa BKP), a 3atem - smmupuyeckuil marepuall, pe3ysbTaThl
SKCIIEPUMEHTAIbHON pabOThl M T.M., KOTOPbIE MOATBEPKAAIOT H3JIO0KEHHYI0 Teopuro. Ho
BO3MOXKHa W Jpyras TMOCIeA0BaTeIbHOCTh U3J0XKEHHs, KOIJla BHAayale aHaIU3UpPYyeTCs
(akTHUeCKUil MaTepual, a 3aTeM JICIal0TCs TEOPETUIECKHE 0000IIEHHS U BHIBOIBI.

Kak mpaBmiio, B OTAenbHBIM maparpad OCHOBHON YacTH HUCCIIEJOBAaHMS BBLIETSETCS
aHaJIM3 MyOJUKalMi MO TEME UCCIEI0BaHMs: UICTOYHUKOB U HaYyYHOU JUTeparypbl. MIcTOUHUKH
— 9TO TEKCTbI, KOTOpbIE SBIAIOTCS CIEIUAIBHBIM MPEAMETOM HCCIEAOBAHUSA: HCTOPUYECKHE
(apxuBHBIE, MEMYapHBIE) JOKYMEHTBI, 3aKOHOJAaTEIbHbIE U UHbIE HOPMAaTUBHbIE akThl. HayuHas
JTUTepaTypa — 3TO MyOJUKallUU, KOTOpbIe UCHONB3YIOTCs MpH BhinonHeHnu BKP, Ho mpu sTom
HE SBISIOTCS TPEAMETOM HCCIEeNOBaHUSA: Y4YeOHMKH, y4deOHBIE TOCOOMS, JHUCCEepTAINH,
MoHorpaduu, ctaThbl U T.I. Te u apyrue Moryt ObITh Kak B MEYaTHOM, TaK U B DJIEKTPOHHOM
(unpoBOM) Bue. YMEHHUE pa3inyaTh 3TH JBE TPYMIIBI IyOIUKAIMNA YpE3BbIUAiiHO BaXKHO.



W3narate Mmatepuan ciexyeT CBOMMM CJIOBaMH, HO T'PAaMOTHBIM PYCCKUM  SI3BIKOM.
JlommyckaeTcsi yMepeHHOE UTHPOBAHUE PAa3IMYHBIX MyOJUKalui ¢ 00s3aTeIbHBIMU CCHUIKAMU
Ha aBTopa(oB) M camu nyOnukauuu. HenoOpocoBecTHOe 3aMMCTBOBaHHE TEKCTOB M
pe3yJbTAaTOB HCCJIEI0BAHUI Yy APYrux aBTOpPOB He jgomyckaercsi! CHOCKM B TeEKCTe
[1€4aTarTCsa OAMHAPHBIM MEXCTPOUYHBIM HHTEPBAIIOM, pa3Mep (kerub) - 10.

Ces3p Mexay ab3amamu B ocHOBHOUM yacT BKP obecreunBaercst kak oOIIei JTOTUKON
paccMOTpeHHsl TeMbl (Hay4dHOH MpoOsemMbl), TaK U CHELUAIbHBIMU BBIPAKEHUSIMU-CBSI3KAMHU,
HanpuMep:

e AHanu3 HayYHBIX MICTOYHHUKOB CBHJIETEIIBCTBYET, YTO ...

e lccnenoBanue NpakTUYECKON IEATEIBHOCTH MTOKA3AJIO ...

e BaxHoe 3HaueHUE B paMKaX COBPEMEHHBIX MOJIXO/I0B K ...

e BaxHelmuM 3J€MEHTOM paccMaTpUBaeMoro siBJIeHHs (MPOIECCOB, CUCTEMBbI U T.II.)
ABJIAETCH. ..
ITonoGHbIe HccnenoBanus, IPOBEACHHBIE B PAMKAX ...

e AHanu3 Hay4YHOH JIMTEPATypPbl, U3yUEHHUE PAKTUKH PEATU3ALNH ...

e CrenuanucTsl 10 3TOH MpoOIeMe CIeNaal BEIBOJ O TOM, YTO ...

e B cBs3u ¢ TeM, UToO ...

e l3yueHue 1aHHOTO BOIIPOCA AAET BO3MOKHOCTb YTBEPKIATh ...

B koHue kaxgoW TiaBbl JOMKHBI OBITH C(OPMYTUPOBAHBI KpaTKHUE BBIBOJBI Kak
pe3ysbTaThl UCCIEJOBaHMs, KOTOpbIE, Kak IpaBWJIO, HayuMHAIOTCS cioBamMu «Takum
obpazom, ..», «Urak, ..», «CrnemoBaTenbHO, ..». BpiBoabpl mo rmaBaMm BKP nomxHbl
KOppEIMpOoBaTh C 3a/la4aMH UCCIIEI0BAaHUS.

O6nem ocHoBHOM yacTu BKP GakanaBpor — 50-60 ctpanwuir.

[Mocne ocnoBHo# wactn BKP mmmercs 3aknrouenue, kotopoe 0OyCIOBIECHO JOTHKON
IIPOBE/ICHUsS] MCCIeI0BaHUs, HOCUT (opMy OOOOIIEHUS M CHHTE3a HAKOIUICHHON B OCHOBHOM
YaCcTH TEOPETHUYECKON U MPAKTHUECKOW HHPOPMALINH.

3aKIII0YeHne JT0JKHO COZIEpKaTh KPaTKylo (POPMYJIUPOBKY Pe3yiIbTaTOB, NOITYUYECHHBIX B
XOJIE MCCIIeIOBaTENbCKONW paboThl. [1oaTOMY OCHOBHBIC TIOJIOKEHUs 3akitoueHuss BKP momKHBI
KOppelnupoBaTh C LEJNBI0 M 3aJa4aMH MCCIENOBaHUA. TEKCT 3aKIIOUYEHUs HE JOJDKCH
AyOnupoBaTh BBIBOJBI 1O TJaBaM. B HeM Ha HOBOM, 0Oojiee BBICOKOM YpOBHE OO0OOIICHHS
IIPEJICTABIISIIOTCS TEOPETUYECKUE BBIBOJBI U MPAKTUYECKUE PEKOMEHAALNH, KOTOPBIE BBITEKAIOT
13 MIPOBEJIEHHOTO UCCIIEI0BAHUS.

O0mbeM 3aKiIoueHHs IPUMEPHO paBeH 00bEMY BBEACHUS.

Cnucok ucnonb308anHvlX UCMOYHUKOE sABIsAeTCs 00s3arenbHbIM aTpubyrom BKP u
OTpaXkaeT ypPOBEHb CAaMOCTOSTENIbHONW TBOPUECKOM NEeATEIbHOCTH 00yUaroIerocs.

B sToT pazzmen B 00s3aTeTbHOM MOPSIKE BKIIOYAETCs OMOIHOTpaduueckoe OMHCcaHue
BCEX IMTHUPOBAaHHBIX WM YyHNoMuHaeMmbix B Tekcre BKP myOnukammii (3akoHOZATENbHBIX
JOKYMEHTOB M HOPMAaTUBHBIX aKTOB, MOHOTpaduii U Jpyroil Hay4HOI nuTeparypsl). B kauecTBe
UCKJIIOYECHHSI MOTYT

OBITh BKJIFOUEHBI ITyOJIMKAIIMH, KOTOPbIE OBUIA M3Y4YEHBI aBTOPOM Ipu BbINoHeHUN BKP
U KOTOpbIE OKa3aJId BIUSHHE HA BBIPAOOTKY aBTOPCKOW KOHLEMIMU, HO O HUX HET YIIOMHUHAHUS
B TEKCTE.

B cnucke ncnonb3oBaHHbIX McTouHNMKOB BKP GakanaBpoB ciemyer mpuBecTH HE MEHee
25 HauMEHOBaHUH Iy OIHKAIINH.

Kaxxnoe npunoxeHre HaYMHAETCS ¢ HOBOM CTPAHMIBI U JOJKHO UMETh HAJIKUCh, HOMED
MNPUJIOKEHMUE 1 u 3aronoBok (Ha3zBanue). O6pasiibl opopMIIeHUS IPUIOKECHUS CM. B KOHIIC
JAHHOTO MOCOOUS.

KomugectBo crpanuil mpuiokeHnd He BXOAUT B TpeOyembiii o0beM BKP. Crpanmuiisr
IIPWIOKEHNUN HYMEPYIOTCSL.

3.6 TpeooBanus k opopmiennto BKP



Oran odopmienuss BKP sBnsieTcs He MeHee BaXKHBIM, YeM OCTalbHBIC, TAK KaK Ha dTOM
JTare aBToOp JIOJKEH He TOJIBKO CBECTH BCE MaTepUasbl B €IMHBIA TOKYMEHT, HO U 0OPMUTH UX
B COOTBETCTBHUH C TPEOOBAHUSIMH.

K odopmnennto okoHuatenbHOro («uucroBoro») Bapuanta BKP aBrop mnpucrymaer
TOTJa, KOTJa BCE MaTepuanbl COOpaHbl U CHENaHbl HEOOXOJUMBbIe OOOOIIEHMS, a TaKkKe
nosydeHo onobOpenue pykoBoautenss BKP. [lanee mpoBepsroTcss M KPUTHUYECKHA OIEHUBAIOTCS
KOKIBIA BBIBOA, (popmyra, TaOnwia, KaxkIoe MPEINIOKEHHE M KaXJI0€ OTICIBHOE CIOBO.
HeoOxonumo eme pa3 THIATEIbHO TMPOBEPUTH U OTPEJAKTUPOBATH TEKCT, YCTPAHUTH
BBISIBJICHHBIC OIIMOKH, OMHCKH, omedaTku. Jlamee cremayeT NpOBEpUTH JIOTHKY paboOThl -
HACKOJIBKO TOYEH CMBICI a03alleB M OTAEIbHBIX MPEIOKEHUH, COOTBETCTBYET JIM COACpKAHHE
rNaB, maparpadoB UX 3aroJIoBKaM.

3areM cieayeT MPOBEPHUTh, HET JU B paboTe MpoOeioB B U3JIO0KEHUH M apryMEHTaluH,
YCTPAHUTh CTHJIMCTUYECKUE MOTPEIIHOCTH, 0053aTeIbHO MPOBEPUTHh TOYHOCTh ITUTAT M CCHUIOK,
MPaBUIBLHOCTh OPOpMIICHUS, OOpaTUTh BHUMaHHWE HAa HANMCAHWE YUCIHUTEIBHBIX U T.A. Jlumb
MOCJI€ TAaKOM KOPPEKTYpPHI CIEAYeT MOATOTOBUTH OKOHYaTenbHbI BapuanT BKP. TuiatensHas u
rpamoTHas otpabotka Tekcra BKP cBuaeTenbcTByIOT 00 OTBETCTBEHHOCTH aBTOpa 3a
MPEACTABISIEMBIM MaTepual, €ro yBaKeHUHM K pykoBoautento u wieHam MOK, onenuBaromum
pabory.

Pazmenst  (rnaBbl)  BBIMYCKHOW — KBaIM(UKAIMOHHOW  pabOTHl  JIOJDKHBI  OBITh
MIPOHYMEpOBaHbl apabCKUMM HH(paMu, MOcIe HOMepa TJaBbl CTaBUTCA Touka. Homep
nonpaszaena (maparpada) BHYTpH KaXAOTo pasiena (T1aBbl) BKIIOYAET B ceOs HOMEp TIaBbl U
MOPSIKOBBIM HOMep naparpada, rmociie HoMepa rJaBbl U HOMepa naparpadga cTaBsTcs TOUKH.

BBenenue, kaxmas riaBa, 3aKiIO4YeHHe, OMOMUOrpadusi, MPUIOKEHHS HAUYWHAIOTCSA C
OTJIETTLHOM CTpaHMIIBI. 3aroJOBKM BKIHOYAIOT 4-14 CIOB, TO €CThb OHHM OOBIYHO 3aHUMAIOT HE
0ojee NByX MAIIMHOMHCHBIX CTPOK. B 3aroloBKM HE BKIIOYAIOT COKPAIICHHBIE CJIOBA U
ab0peBHaTypsbl, a Takke GOPMYJIbI.

B TekcTe BOoCIpOM3BOAUTCS HAMMEHOBAHKE TJIaB U maparpadoB ¢ yKazaHHEM UX HOMepa.
HaszBanus rnaB, pasnenoB, a takxke «BBenenuey, «3akimodyeHue», «CIHUCOK HCHOJIb3YyEMBIX
UCTOYHUKOB» U «[IpuiokeHus»» mnedararoTcsi CTPOUHBIMU JIMTEpaMU C TEPBOM 3ariaBHOM
JTUTEPOU, TIOTYKUPHBIM MIPUPTOM, 110 IIEHTPY CTPOKH, HATIPUMED:

Beenenue
WIn
1. TeopeTnyeckne OCHOBBI YNIPABJIEHYECKOH JeSITeIbLHOCTH NPeANPUSITUS

3aronoBku maparpaoB MUIIYTCS CTPOYHBIMH JIMTEpaMH (KpoMe NEepBOM 3ariaBHOMN)
MOJTY>KUPHBIM MIPU(TOM H TAK)KE PACIIONIararoTCs MO IEHTPY CTPOKH, HAIIPUMeED:

1.1. CymHOCTH yHIpaBJIeHUS U €ro 3a1a4u

Touka B KOHIIE 3arojioBKa He cTaBuTCs. [loguepkuBaTh 3arojIOBKM M MEPEHOCUTH B HUX
cioBa He cienyeT. Eciii 3arojoBOK COCTOMT M3 JIByX U Oosiee MpeIOkKEHHUH, TO UX pa3fessioT
TOYKOM.

Paccrosinne mexmay 3arojloBKaMH M TOCJIEIYIONIAM TEKCTOM JIOJDKHO OBITh pPaBHO
OJTHOMY TIOJIYTOPHOMY HHTEPBAIY, PACCTOSHUE MEXKIY 3aroJoBKOM HOBOTO maparpada u
MTOCJIETHEW CTPOUYKOMW MPEABITYIIETO — JBYM IOJyTOPHBIM UHTEPBAJIAM.

TeKCT BBIMYCKHOW KBaTM(PUKAIMOHHON pabOThl MOJDKEH OBITh THIATENHFHO BBIBEPEH
CTYJEHTOM. ABTOp HECET MOJIHYIO0 OTBETCTBEHHOCTh 3a OMeYaTKu U omuoKku. Pabora ¢ 60ibmumm
KOJIMYECTBOM OINEYATOK HE JIOMYCKAETCS K 3aIlUTe JINOO MOXKET OBITh CHATA C 3aIUTHI.

Breimycknast kBanudukanuonHas paboTa JODKHA OBITh CAMOCTOSITEIBHOW, TO €CTb
colepkaTh MBICIM aBTOpPA, H3JO0KEHHBIE XOPOLIUM JIMTEPATypHbIM si3bIkoM. llo xony
M3IIOKEHUS CeAyeT u30eraTth MpOTUBOPEUNi, Oe3aneNaIMOHHbIX 3asBieHnid. He momyckarorcst
JUIMHHBIE PACCYKJCHUs, TOBTOPEHHUS HW3BECTHBIX JOKA3aTENbCTB, OOIIMPHBIC BBIMHCKH U3
Y4EOHHMKOB, CTICITUAIBHON JTUTEPATYPHI U IPYTUX HCTOYHUKOB.



B Tekcte He crnexyer NpPUMEHATh COKpAlllEHHBIE CJIOBA, 3a MCKIIOUYEHUEM
OOIIETPUHSATHIX, HAIPUMEP: TabiuIla — Ta0JI.; pUCYHOK — PUC.; KHUTA — KH.; 9acTh — 4.; pa3zen —
pas3z.; CTpaHMLA — C.; IyHKT — II.

[TapameTpsl MapKUPOBAaHHOT'O ¥ HYMEPOBAHHOI'O CIIMCKOB M caM MapKep BO Bcell paboTe
JIOTKHBI OBITh OJJMHAKOBBIMHU.

Hampumep:

e 0TOOp U OllEHKa BHICOKOKBATU(UIIMPOBAHHBIX CIEIHUATIUCTOB (KPEIUTHBIX MEHEHKEPOB,

PYKOBOJUTENEH KPEIUTHBIX OT/EINIOB);

® ONTHUMM3AIMS TPYAOBBIX MPOLECCOB B YACTH PACCMOTPEHHs 3asiBOK, MPOLEAYD
oopmieHnss HEOOXOIUMBIX JOKYMEHTOB, IPUHATHUS PEIICHUH 110 KPEAUTY;

® IIOCTOSIHHOE PAa3BUTHE NIEPCOHAIIA;

® U3y4YeHHE NMOTEHIIUAJIbHOIO KIIMEHTA;

® [IOCTOSIHHBII MOHUTOPUHI KJIUEHTA.

WIH

— KOTHpYyeMble LIeHHbIe OyMaru rocyJapcTB WU SMUTHPYEMbIE IOPUINUECKUMH JIMIAMU, a
TakKe IIeHHbIe OyMaru eHTPaIbHBIX OAHKOB ATHX TOCYIapCTB;

— TOPYYHUTENbCTBA (TapaHTHUN) IOPUINYECKUX JIHLI;

— oOnuranuu banka Poccumn,

— 1eHHble Oymaru Bekcenss MunuctepctBa @unancos PO.

CryneHT o0s3aH JenaTh CHOCKM Ha HCIOJb3YEMBbIE UM JIMTEPATypHbIE HCTOUHHUKH U
HOPMAaTUBHO-NIPaBOBOM Marepuas. CHOCKaMu COINPOBOXKIAOTCS HE TOJBKO NPSIMbIE LIUTATHI,
BBIJICJICHHBIE KaBBIYKaMM, HO U JII000E 3aMMCTBOBAHHOE TOJIOKEHUE. 3aMMCTBOBAaHUE TEKCTa M3
Yy)KUX MPOU3BEACHUN 03 CChUIKM Ha HUX (TO €CTh IJIarhaT) MOXET ObITh OCHOBAaHHMEM [T
CHSITHUSA BBITTYCKHOM KBaJTH(PHKAIIMOHHOM paboThI c 3aIUTHI, BBICTABJICHUS
HEYJOBJIETBOPUTEIBHON OLIEHKH.

Bce pacuersl, BBIOJHSIEMBIE O XOIy pPa3paOOTKU BBITYCKHOW KBaJH(PHKAIMOHHOM
paboThl, MPUBOAATCS B TEKCTE C HaJUIekKAIIUMU OOOCHOBAHUSMHU U MOSCHEHUSIMH, C YKa3aHUEM
3HAYMMOCTH ¥ Pa3MEPHOCTH BEIUYMH, BXOIAMHUX B (opmynbsl. DopMynsl M ypaBHEHHS
PEKOMEH/TyEeTCsl BBIACIATh B OTACIBHYIO CTPOKY.

@opMyJibl, IPeICTaBICHHbBIE B pab0TE, TOIKHBI OBITH JOTIOJIHEHBI ONTMCAHUEM BXOSIINX
3HaYeHUI CUMBOJIOB U ko3 duumentos. s sToro mocne GopmMysibl, HAUMHAS CO CIIOBA «TJIE»,
HE0oOXOUMO JaTh 3HAUYEHUE Ka)/10r0 CUMBOJIa M YKa3aTh €IMHUILbI U3MEPEHUS, B KOTOPHIX OH
BbIpakaeTcsl. Bellie u HIbke (OpMYIbl JOJDKHO OBITH OCTaBJICHO HE MEHEe OJHOW CBOOOIHOM
crpoku. Eciu ¢opmyrna He ymemniaercsi B OHOW CTPOKE, OHa JIOJKHA OBITh TIEpeHeceHa TocIe
3HaKa paBeHCTBa (=) WM 3HAKOB (+), (-), (X). dopmynbl HaOuUparTCs C NPUMEHEHHEM
KOMITBIOTEPHOTO penakTopa ¢opmyn. Pasmepsl 3HakoB uis (GopmMmyl: NMpONMUCHBIE OYKBBI H
udpsl — 7-8 MM, CTpoUYHBIE — 4 MM, ITOKa3aTeIH CTENIEHN U UHJEKCHI — HE MEHEe 2MM.

@opmynbel  cinenyer HymepoBath. Lludpp GopMynsl COCTOMT W3 HOMEPOB TIJIaBHI,
naparpada u nopsakoBoro Homepa gopmynsl. Hampumep: 2.3.1 crienyer yutaTh Kak MEPBYIO
¢bopmyity TpeTbero naparpadga BTOpOi TJIaBBlI.

PacnmmdpoBka CHUMBOIOB W 3HAUYEHUH YHUCIOBBIX KOI(PPHUIMEHTOB, BXOIALUIMX B
dbopmyiy, HODKHA OBITH MPUBEACHA HEMOCPEICTBEHHO TOocie (GopMylbl. 3HauEHHE KakI0TO
CUMBOJIa JA€TCsl C HOBOM CTPOKM B TOW IOCJIENOBATEIBHOCTH, B KAaKOW OHM NPUBEICHBI B
dopmye. IlepBast cTpoka pacmm(pOBKH J0JDKHA HAYMHATHCS CO CIIOBA «T/Ie» 0€3 ABOCTOUHS
nocine Hero. CloBO «rie» mumetcst 0e3 ad3anHoro orcTymna. B koHIe pacmmdpoBky 3HaYCHHE
Ka)KJIOT0 CUMBOJIA IAI0T Yepe3 TOUKY C 3aIATOH, a €r0 pa3MEPHOCTb — COKPAILICHHO.

Hammpumep:

COC =CK-BOA, (2.2.1)

rne COC — cobOcTBeHHBIE O0OPOTHBIE CpeACTBa (YHUCTBHIA OOOPOTHBIA  KamuTall) HAa KOHEII
pPacyeTHOTO MEePHO/IA;
CK — coOCTBEHHEIN KaIluTal;



BOA — B Heo6opoTHbIe akTuBHI (pa3nen I Oananca).

ARH(B): (Bl—C()_;Po_ypo) _ (BO_ CO_BI<PO_YPO) %100 %, (228)
1 0

rae A R™'P)_ BiusiHue n3MeHeHus BBIPYYKH OT IPOJAKU Ha peHTA0EIbHOCTh IPOAAK;
B u By — otueTHas u 6a3ucHas BBIPYYKa;

C, u Cy — oTtueTHas u Oa3ucHasi ce0eCTOUMOCTb;

KP; u KPy — oTtyeTHBIC M Oa3UCHBIE KOMMEPUYECKUE PACXO/IBI;

VP, u YPy — ynpaBieHndyeckue pacxoabl B OTUETHOM U Oa3MCHOM NEPHOIAX.

B Tekcre OCHOBHOHM 4acTH BBITYCKHOM KBaJHU(PHKAIMOHHON paboTe ClieAyeT MOoMemaTh
UTOTOBBIE M Hambosiee BakHble Marepuaibl. OpUTHHAIBHBIE PACYETHl JTOJDKHBI HMPUBOIAUTHCS
MOJTHOCTBIO, @ Ui OJHOPOJHBIX THIOBBIX TIOACUYETOB MOXHO OTPAHHYUTHCS TaOIHUIIeiH
OKOHYATEJIbHBIX JIAHHBIX.

PesynbTathl pacyeToB, Kak MpaBuiio, ohOpMIISIOTCS B BUJIE TaOIHII.

TabGnuipl, coaepskalive MEepBUYHbIE MCXOJHBIE JaHHbIE U TOCTOSHHBIE AHAJOTUYHbIE
pacyeTsl MpU IPYTUX UCXOAHBIX JaHHBIX, CJAEAYET MOMEIIATh MMOCJE CIUCKA JIUTEPaTyphl B BUJIE
MIPUIIOKEHUH, ¢ 00s3aTEIHPHON CCHUIKOW Ha HUX B TeKCTe. Bce maHHBIE clieqyeT MPUBOAWTH B
aOCOIFOTHBIX WJIM OTHOCUTENBHBIX MOKA3aTEeNsIX, OJMHAKOBBIX €IUHHIIAX W3MEpPEHUs; UpPHl B
TabJIMIAX TOJKHBI UMETh OJJUHAKOBYIO CTENIEHb OKPYTJICHUSI.

3aromoBkM TaONHWIl, ClemyeT moMemnarh Haja Tabmuied. Hax 3aroigoBkoM TaOmHIIBI
MOMEIIAIOT cJI0BO «Tabnuma» ¢ mopsAKOBBIM HOMEpOM, 0e3 3Haka No.

NnmoctpatuBHblil  Marepuan (CXeMbl OpPraHU3alMOHHBIX CTPYKTYp YIPAaBICHHUS,
auarpaMmmbl, rpaduky, JOrMKO-UH(DOPMALIMOHHBIE CXEMBI U JIp.) MOMEIIAeTCs MO XOAY TeKCTa
Cpa3y 3a CChUIKOM Ha HEero WJid B NPWIOKEHHUSIX C COOJIIOJCHHEM IOPSAIKOBOM Hymepanuu. B
TEKCTe 0053aTENIbHO JOJIKHBI OBITh CCHUIKM U MOSICHEHHS K MPUBOAMMOMY HILTIOCTPATUBHOMY
Marepuay.

Bce wmmoctpanuu B TeKCTe HEOOXOAMMO HWMEHOBaTh pUCyHKamH. HanMmeHoBaHue u
HOMEp PUCYHKA CJIEyeT YKa3bIBaTh MO H300paKEHUEM.

TaOnuibpl U pUCYHKHU JAOKHBI UMETh KaXKAbli CKBO3HYIO HYMEpaIHIo.

Ecnu mpuBeneHa onHa Tabiuia WM PUCYHOK, TO OHA HE HyMepyeTcs. 3aroJioBKH rpad
TaOJIMLBI TOJDKHBI HAUMHATHCA C MPOIMUCHBIX OYKB, a MOJ3arojIOBKA — CO CTPOYHBIX, €CIM OHU
COCTaBJISIIOT OJIHO TIPEVIOKEHHE C OCHOBHBIM 3aroioBkoM rpadsl. Ilom3aronoBku, UMeErOIIwe
CaMOCTOSITENIbHOE 3HayeHHe, NHUIIyTCsl ¢ TNpPONHCcHOM OyKBbl. B KOHIlE 3arojioBKOB H
MI0J3aT0JIOBKOB Ipad TaOIHIIBI TOUKU HE CTABATCS.

Ecnu Bce mapameTpsl, pa3merieHHbIe B TaOIUIIE, BEIPAKEHBI OJTHON M TOM YK€ BETMYUHOM,
TO COKpallleHHOEe 00O03HAUEHUE ITON EeIWHUIBI MU3MEPEHUS MOMEIIAIOT B 3aroJIOBKE TaOJHIIbI,
IIOCJIE 3aMSATOM.

Hamnpuwmep:

Tabmuma 1
CrtpykTypa COOCTBEHHOTO KamuTaia KomMmepdeckux OaHkoB B Poccuiickoit denepanuu, ThIC.

pyo.

[Ipu oTcyTcTBUM NaHHBIX B Tpadax TaOJHIIBI CIAEAYeT CTaBUTh Mpodepk (Tupe). JpodHbie
qucia JOJIKHBI NPUBOAUTHCA B BUAC JCCATUIHBIX I[pOGCﬁ.
He nomyckaeTcs B TaOiuIe psaoM ¢ YHCIOBBIMH 3HAYCHHSMHU BEJIHUYUH IHCATh: «00Jee», «He
Oosee», «MEHEE», «HE MEHEey, «B Mpeenax» U APYrue OrpaHuIUTENbHbIE c10Ba. OHU JOJKHBI
OBITh TIOMENICHBI PSIOM C HAMMEHOBAaHHMEM COOTBETCTBYIOIIETO MapamMeTpa WIH TOKa3aTels
MoCJIC CAUHUIBI U3MCPCHUS.

[lpr ccputke B TeKCTe, NMPWIOKEHWH Ha TaONMIy WM PUCYHOK CJIOBA «TaOJHIAY,
«PUCYHOK» CIIEAyeT MHUCATh COKPAIICHHO, €CIM OHU IMPOHYMEPOBAaHBI W TOJHOCTHIO — €CIH
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TabIMIa WIM PUCYHOK 0€3 HOMepa; B MOBTOPHBIX CChUIKaX Ha TaOJMIIBI U PUCYHKH CJEIyeT
YKa3bIBaTh COKPAIIIEHHOE CJIOBO «CMOTpW» (Hampumep: cM. puc. 1 uiam cm. tadam. 3).

I'pady «Ne n/m» B Tabamily He BKIIOYarOT. [Ipy HEOOXOAMMOCTH CCHIIOK Ha OT/EIbHbIC
MOKa3aTeNu Tepe]l HUX HauMEHOBaHHMEM B OOKOBOM dYacTW TaOJWIBl YKa3bIBAlOT HOMEpA
apaObCKUMHU IIUPpaMH ¢ TOUKOM.

[Ipu mepeHoce TabMWIBI HA CIEAYIOUIYIO CTPAaHUI]y HaWMEHOBaHHsS Tpad HE HaA0
NIEPENINCHIBATh, & CIEAYET NPOCTABIATh UX HOMEpPA B COOTBETCTBUU C IPEIBIAYIIEH CTPAaHULIEH.
CrpaBa cBepxy HeoOxoaumo ykasath: «IIpogomkenne Tabmuis! 6».

Ecnmn B paboTe umeroTcs pUCYHKM W/miM Tabmuisl Gopmara A4 wim A3, To oHH
pa3MenialTcsl mocjae TOW CTpaHMIbI, TJe €CTh Ha HUX cchlUika. Ecnm Tabnuia uiam pUCyHOK
MOTYT YMECTUTHCS Ha CTPAHULIE, TO OHU PACIIONIAraloTCsl B TEKCTE, cpa3y MOCIE CChUIKHA HA HUX.

[Ipy wucnonp30BaHMU YYXKHX pPacdeToB U CHOpHbIX Lubp (a HAIO MOMHHUTb, YTO
OOJIBITMHCTBO KOJIMYECTBEHHBIX, J1aXKe CTATUCTHMYECKUX TOKa3aTeseil B 9KOHOMHUKE — CIIOPHBI U
4acTO pa3IMYyaroTCs B Pa3IMYHBIX UCTOYHHUKAX, YTO CBSI3aHO C Pa3HBIMU METOJIMKAaMU IOJICUETA)
ClIeqyeT TaKKe YyKa3plBaTb B CHOCKE MCTOYHHK, €r0 aBTOpa M LUTHPyeMYyo cTpaHuly. llpu
HECOBMAa/IeHUU U(POBBIX MMOKa3aTeseH, B3AThIX B Pa3HBIX HCTOYHUKAX, HEOOXOIMMO yKa3bIBaTh
Ha 3TO M J1aBaTh COOCTBEHHYIO OLIEHKY HAJEKHOCTH TEX WJIM MHBIX CBEACHUH: 3TO «XOPOIIMH
TOH» U TIPU3HAK CAMOCTOATEIBLHOCTH paOOTHI.

O0s13aTenbHOM YacThIO BBITYCKHON KBATHU(PHUKAIIMOHHON pabOThI ABISIOTCS Tpaduueckue
Matepuaibl. Jluarpammel ¥ rpaduKd AOKHBI OBITh HAIMISIIHBIMH U 4yeTKuMU. [losicHsromiue
HAJAMUCH Ha TOJSIX 3alpeljaroTcs, HMX CIeAyeT IOMECTUTh JH00 B TeKcTe, JUO0 MOoj
JMarpaMMoOmu.

I'paduueckue marepuanbl TOHKHBI B HATJSAHOW (hopMe XapaKTepHU30BaTh pPE3yJIbTaThl
aHaJlu3a SKOHOMHMYECKOTO OOBEKTa WJIM CHUCTEMBbl YIPaBIEHUS, OCHOBHBbIE BBIBOJBI H
npeiokeHus. OHM ohOopMIIIOTCS B TOCJIETHIOID OdYepelb, TaK Kak Haubonee spKue u
MHTEPECHBbIE WILTIOCTPALIMY, XapaKTEpU3YIOLIUE OCHOBHBIE BBIBOJBI U MPEMJIOKEHUS, MOTYT
OBITH cIieNaHbl TOJBKO MOCJTE OKOHYaHMsA pabOThl HaJ TEKCTOBOM dacThio. Takoil Mopsaok
UCKJIIOYAeT 3aTpaThl BpDEMEHH Ha BCAKHE U3MEHEHUS U NepeIeNIKM 3aKOHUEHHOTO MaTepHraia.

I'paduueckas yacTh BBIMOIHACTCS HA JIMCTaX CTaHAapTHoOro (gopmata A4 nimu A3 B BuJe
pa3aToYHOro MaTepusa UM OMeNlaeTcs Ha ClIaid]] B IPe3eHTalluH.

[Ipunoxenus opopMIAIOTCS KaK MNpPOAOJDKEHHE padoThl CO CKBO3HOM HyMeparuei
CTpaHUI.

Kaxnoe nmpuinoxenue HaumHaeTcsi ¢ HOBOM cTpanuibl co cioBa «[IPMJIOXKEHUE» B
MpaBOM BEpPXHEM YIIIy M JOJDKHO HUMEThb TeMaTH4ecKuil 3aroyioBok. [IpumioxeHus
pacrioyiaratoTcsi B HopsiJike MOSIBICHHUS HA HUX CCBUIKU B TEKCTE BBIMTYCKHOW KBaJTU(PUKAIIMOHHOMN
paboTHI.

Ecin npuinoxeHue He IMOMEIIAETCs HAa OJHOM JHMCTE, TO B IIPaBOM BEPXHEM YUy
ClIeyIoIel CTpaHUIbl MPOCTaBIAIOT «IIpomokeHue NpUIoKeHUS ... ».

Ecin B kadyecTBe NMPUIIOKEHMSI UCHOJIB3YETCS JTOKYMEHT, UMEIOIIUN CaMOCTOSITEIILHOE
3Ha4YeHHe, ero BKJIAJbIBAIOT B paboTy B opuruHaie. Ha ero TUTyIbHOM JHCTE B TPaBOM BEPXHEM
yriay numyT ciioBo «IIpuiiokeHne» u NpocTaBisiOT HOMED, a CTPaHUIIBl TOKYMEHTA, BKIIOYAIOT
B OOIIIYI0 HyMEpaInIo CTPAHUII.

Broimycknas kBanudukanmoHHas pabota OpoIIIOpyeTcss B CIEHUATIBHOM JKECTKOM
neperieTe.

OxonuarensHblii BapuanT BKP mposepsiercs B Xxoae mnpoueaypsl HOPMOKOHTPOJISL C
1epI0 o0ecreueHus: eIMHO00pa3us B cTpykType u opopmiennn BKP, a taxxke ee mpoBepku Ha
poeCCUOHATIN3M.

BKP, noaroToBieHHasl K 3aluTe W MpoLIEAIas Mpea3aliuTy, CAACTCS PYKOBOJIUTEIIO
BKP.

PykoBogurens ananmmsupyer conepxanne BKP Ha cooTBeTcTBHE 3asBIEHHOW TeMe,
OLICHMBAET YpPOBEHb DPa3pabOTaHHOCTU NPOOJIEMbI, CTENEHb HCIOJb30BAaHUS TNPHUBIEKAEMBIX
MaTepuasoB, MPaBUIBHOCTh CTPYKTYPUPOBAHUS MaTepuaa, JOCTOBEPHOCTh U 0OOCHOBAHHOCTD
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MOJYYECHHBIX PE3YJbTATOB, APTyMEHTUPOBAHHOCTh TEOPETHUYECKUX BBIBOJIOB, TI'PaMOTHOCTh
W3JI0KEHMUS.

PykoBogurens naer nuchbMeHHoe 3akimoueHue (o13biB) (IIpunmoxxkenue 4) o pabote
cTyneHta B npouecce Hanucanusi BKP. PykoBoaurens opopmisieT TOTOBHOCTh BBIITYCKHHKA K
3aluTe CBOeH MoAnuUchio Ha TuTyJbHOM Jucte BKP (Ilpunoxenue 5).

Ecnu BKP He npencraBieHa pyKOBOJIUTENIO B yCTaHOBICHHBIN CPOK, WIM 00yYaronuics
He gonyuieH K 3amute BKP, Bemmycknuk otuncnsercs uz PXTY um. .M. MenneneeBa kak He
MIPOILIEIINI UTOTOBOTO aTTECTALIMOHHOIO UCIIBITAHUS.

B npouecce 3amutel BKP BBINYCKHUK HMCHOJB3YE€T KOMIBIOTEPHYIO MPE3EHTAIUIO
paboThl, KOTOpasi UCTIONHSET POJIb IEMOHCTPALMOHHOTO MaTepHaia.

3.7 IloaroroBka k 3amurte BKP

[ToaroroBka x 3ammte BKP npencraBnser co0oit TBOPUECKYIO M OTBETCTBEHHYIO PabOTy
BBIITYCKHUKA. Ba)kHO HE TONBKO HamucaTh BbICOKOKauecTBeHHYI0 BKP, HO 1 ymeTs ee ycnenrHo
3aIIATHT.

[HonyuuB nonoxwurensHelii 01361B 0 BKP o1 pykoBoaurens BKP, BbIyckHHMK noikeH
noAroToBuTh Aokian (mpu 3ammre BKP Bpems Ha mokmang — 5-7 MUHYT), B KOTOPOM KpaTKO
W3TIATal0TC OCHOBHBIC TOJOXKEHHSI U Pe3yJbTaThl €ro pa0oThl. TEeKCT BBICTYIUICHUS TOJKEH
ObITh MakcUMalIbHO MpuOIMKeH K TekcTy BKP. TIoaToMy ero oCHOBY COCTaBIISIIOT MOJIOKEHUS,
chOopMyIIMPOBaHHbIE BO BBEICHHWH, B BBIBOJAX IO TJaBaM M B 3aKJIIOYEHUH, KOTOPHIC
BOCITPOM3BOJSATCS B BBICTYIUICHHH NTPAKTHYECKH MOJHOCTBIO.

Jloknan crnenyeT HaYMHATH C 0OOCHOBAHMS AKTyallbHOCTH W30PaHHON TEMBI, ONMCAHUS
HayyHOM mpoOiemsbl, GOpMYyIHPOBKM OOBEKTa, mpeamera, uenu u 3azad BKP. [lanee
HeoOXoauMO cka3aTh 00 HCHoNb3yeMbIX Tpu BhiMonHeHMH BKP Mmeromax wuccnemoBanusi, a
TaKKe IO TjaBaM pPAacKpbITh OCHOBHOe coxaepkanne BKP, oOpamas ocoboe BHMMaHuMe Ha
MOJTy4YeHHBIC HanOoJee BaKHbIC U MHTEPECHBIC PE3YJIbTAThl, KPUTHUECKH OI[CHUBAS HX.

3akIroYMTeNIbHAA YacTh J0KJIaJa OCHOBbIBaeTCs Ha 3akitoueHun BKP, Ha nepeunciennu
HaunOosee OOIMX TEOPETUUYECKHX BBIBOJOB 0€3 MOBTOPEHHS YAaCTHBIX OOOOIICHUH, CIETaHHBIX
P XapaKTEepUCTUKE TIaB OCHOBHOM 4acTu. [lokian He JOJKeH ObITh MeperpyKeH HUPPOBBIMU
JTAaHHBIMU, KOTOPHIE, B CITydae HEOOXOAMMOCTH, PUBOASTCS B IEMOHCTPAIIMOHHBIX TUTAKaTax U B
«pa3laToOYHOM MaTepualie», a B JOKJIAJAE JUIIb JCJIAI0TCS Ha HUX CChUIKM. PexoMeHpmanuum k
cTpykType aokiana npu 3aunmre BKP npusenens! B [Ipunoxennu 6.

3.8 PexoMeHgauMu 1o COCTaBJIEHMI0O KOMNbIOTepHO mnpeseHtauuu BKP ¢ momombio
nakera Microsoft PowerPoint

B mmpokxom cMmbICiie ciioBa Mpe3eHTanus (aHri. presentation - «mIpeacTaBIEHUE») — ITO
BBICTYIUICHHE, IOKJIAJI, 3a1[1UTa 3aKOHYEHHOI'0 WJIM NEPCIIEKTUBHOIO IIPOEKTA, IPEICTABICHUE HA
oOcyxJeHre pabovero nNpoeKTa, pe3ybTaToB BHEAPEHUS U T.I1.

Kowmmerotrepnas npesenrtanus (KIT) nmpencrasisier co00i AIEKTPOHHBIN JOKYMEHT B BUJIE
YHOPSZAOYEHHOTO W CBA3aHHOTO Habopa OTAENbHBIX KaJapoB (CIaliJIoB), BBIMOJIHEHHBIX B
TEeXHOJIOTHH MyJbTHMenua. OTIeIbHBIN CIaiT MOKET COJIEpPKaTh TEKCT, PUCYHKH, ¢poTorpadum,
aHUMAIIMIO, BUJIEO U 3BYK.

Ucnonb3oBanne KII mo3BoisieT 3HAYUTENBHO TOBBICUTH HWH(POPMATUBHOCTH U
addextuBHOCTE nMoKIana npu 3ammrte BKP, crocoOcTByeT HarisiiHOCTH W BBIPA3UTEIBHOCTH
M3JIaraeMoro Marepuaia.

[Toaroroska KII k 3amure — 3TO OTBETCTBEHHAsA, KPOMOTIUBAS U MOJIE3HAS] YMCTBEHHAs
JeSTeNLHOCTh 00YYaroIerocsi, KOTopasi CTPYKTYPUPYET MBICTH MaTepuall, MO3BOJSET BBISBHUTH
«y3kue» mecta BKP.

KII mo3BonsieT HarmsiIHO 0TOOpakaTh HAa SKpaHE MOHUTOPA KOMIBIOTEPA MU HACTEHHOM
9KpaHe B KOHIICHTPUPOBAHHOM BHJE MOATOTOBJICHHBIN BBIITYCKHUKOM MaTepHal s JTOKJIAJa.
[TosToMy Maneiire He10YEThl CTAHOBSITCS BUIAHBI.

[TonoxxurenbHOM cropoHOW coznanust KII sBnsercss makcuMmanbHas CcOOpPaHHOCTh
oOyuatomerocsi. Pabotas ¢ MyJnbTUMEIUIHBIMU TMPE3CHTAIMOHHBIMH TEXHOJOTHSIMH, OH
[IOKa3bIBAET YMEHWE MPEJACTABIATH MTOTM CBOETO HAy4YHOrO TpyJa C IPHUBJICYEHHEM
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COBPEMEHHBIX KOMITBIOTEPHBIX CPEJICTB, BBINOJHAET TPeOOBaHMS, MPEABSIBISIEMbIE K YPOBHIO
MOJArOTOBKU Oakanaspa, n3noxeHHble B @I'OC mo pa3auyHbIM HANPaBICHUSIM MTOATOTOBKH.

KII nozBonser unenam MOK ogHoBpemenHo u3ydate BKP u BocnpunuMmarh nokiiaf
BBIITYCKHHKA HA CIYX U 3pPUTENBHO.

Hoknan ©Ha 3amure BKP  menecooOpasHo — compoBokigaTh — mpe3eHTanueil ¢
HCIIONIb30BaHeM 6-8 cimaiimoB. Kaxkmprii cimaiii JOKEH MMETh 3ar0JI0BOK, KOJIMYECTBO CIIOB B
craiiie He JoKHO mpeBbimath 40. Pazmep mpudTa (keris) B crnaiiae ot 28 1o 36.

OcHoBHBIMM  npuHIMOamMu npu  coctaBiaeHuu KII  ABIArOTCA:  JTaKOHUYHOCTH
npeacTaBiIsieMoil  MH(pOpMAIMM; SCHOCTh CY)XKICHMH W MbICIEH aBTOpa; HArJIAJHOCTD
U3JIaraeéMoro MaTepuana; ONTHUMalbHOE MCIIOJIb30BAHHE BO3MOXHOCTEH KOMIIBIOTEPHOM
nporpammbl Microsoft PowerPoint (BctaBok, 1u3aiiHa, aHMMaIuu U T.1I1.).

KII Heob6xoauMo HayaTh C 3aroJOBOYHOIO cjaiiia, B KOTOPOM IPHUBOJATCS Ha3BaHHE
TeMpl BKP u ®MO aBropa. B mnocnenyrommx crnaigax aBToOp MpPEJICTaBISIET OCHOBHBIE
ITOJIOXKEHUS U Pe3yNbTaThl BeIOJIHEHHON BKP.

ITpu moxrotoBke KII cienyer ucnonp3oBaTh au3aiiH mabiaoHoB (Popmar - [IpuMeHUThH
opopmienue). He crmenyer yBiekaThCs sIpKUMU ma0ioHaMu, HHGOPMAIIUS Ha Claiae TO0JDKHA
ObIThb KOHTpacTHa (oHy, a (GOH He MOJDKEeH 3aTeHATh cojlepkumoe ciaina. He cnenmyer
3moynoTpednary dddexkramu aHuManuu. ONTHMAIBHOW HACTPOUKOW 3(P¢EeKToB aHUMAIMH
ABIISICTCA TOSIBJICHUE B MEPBYIO OYEpe/Ib 3arojioBKa claija, a 3aTeM — Tekcra 1o ab3anam. Ilpu
9TOM, €CIIH HECKOJIBKO CIaiJ0B HMMEIOT OJWHAKOBOE HAa3BaHMWE, 3aroJIOBOK Cllai/la JIOJKEH
MIOCTOSIHHO «OCTaBaThCs» Ha dkpaHe. JlmHamuyeckass anumanus 3¢QexkTuBHa Torjaa, Koraa B
MIPOLIECCE BBICTYIUICHUS! IPOUCXOAUT JIOTHYECKasi TpaHChOpMaIus CYIIECTBYIOIIENH CTPYKTYphI B
HOBYIO CTPYKTYpY, Ipe/iaraemyro Bamu. HacTpolika aHMManuu, mpu KOTOpPOHW NPOUCXOIUT
MOSIBJICHHE TEKCTa 10 OyKBaM WJIM CJIIOBaM, MOXET BbI3BaTh HETATHBHYIO PEAKIIHIO CO CTOPOHBI
wieHoB MIOK, KOTOpble OJTHOBPEMEHHO JTOJIKHBI CIIyIIAaTh BHICTYIUIEHHE, U3ydaTh TeKCT BKP n
BOCIPUHUMATh BU3YyaJIbHOE MPECTAaBICHUE MaTepralla UCCIIEJOBAHMS.

Jis HacTpOMKM BpPEMEHHOIO pEKHMMa Mpe3eHTaluu Hucroib3yercs MeHwoo «llokas
cnaiinoB» — «Pexxum HacTpoiiku BpemeHn». [IpenBapuTenbHO HAI0 ONPEIEIUTh, CKOJIBKO MUHYT
TpeOyeTcst Ha Kbl ciai. OueHb Ba)KHO HE TOPOMUTHCS MPU JIOKIA/E U YETKO MPOU3HOCUTH
cinosa. IIpe3enTanus nomoraer cienaTh 0K, HO OHA HE JOJDKHA €ro 3aMeHsATh. JKemaTenbHo
MOJATOTOBUTH K KaKIAOMY Claiiy 3ameTku mo Jokiany (Bug — Crpanuisl 3ameTok). MoXXHO
pacreyaTaTh HEKOTOpbIE KJIFOUEBbIE ClIaiiibl B KAUECTBE IEMOHCTPAIMOHHOTO MaTepuaia.

4 OIIEHKA KAYECTBA BbIITYCKHOM KBAJIM®UKAIITMOHHOM PABOThHI
4.1 Ilposepka BKP Ha Ha/in4yue 3aUMCTBOBAHUIA.

IIpoBepka BKP Ha Hanuuue 3aMMCTBOBaHMU IPOBOAMUTCS B LENAX oOecreyeHHs
CaMOCTOSITENTLHOCTH BBIMIOJIHEHUs CTyJIEHTaMH paboOThl M MpefoTBpalleHus Iuiaruara. JlanHas
IIPOBEPKA OCYIIECTBIISIETCA C HCIOJb30BAHUEM CHCTEMBbl aBTOMATU3MPOBAaHHOW INPOBEPKHU
TEKCTOB Ha HaJM4Ke 3aMMCTBOBAaHUN « AHTHIUIaruat» (antiplagiat.ru). Mcnonb3oBaHue cucTeMbl
«AHTHIIIATMAT» C IEJIbI0 KOHTPOJs o0beMa 3aMMCTBOBAHUI HAlpaBlIEHO Ha TMOBBIIICHUE
KayecTBa TMOATOTOBKM  BBIMYCKHBIX  KBaIM(UKAIMOHHBIX paboT, coOioeHne MpaB
MHTEJUICKTYaJIbHONH COOCTBEHHOCTH (PM3MUECKUX JIMIl B COOTBETCTBUU 3aKOHOAATENLCTBOM PO.
OnektpoHHsle Bepcun BKP nmpencraBistoTcs s NpoOBEPKHA HA HATMYKUE 3aMMCTBOBAaHUN B BUJIE
TEKCTOBBIX (haitnoB B hopmate doc, docx, 3anmucaHHble Ha HocuTeNe HHPOpPMaLUH (IUCK, (-
HaKoONUTeNb W/wnu uHoe). i mpoBepku pabOT B cucreMe «AHTUIUIaruaT» HE00XO0JIUMO
npeaBapuTeNbHO yaanuTh u3 ¢aitna BKP cneaytomue 3neMeHThl: TUTYJIBHBIN JUCT, BBEJCHHUE,
CIHMCOK JuTepaTyphl, mnpuioxeHus. [locie mnpensapurenbHOii 00pabOTKH  BBIMYCKHOMN
KBAJTM(PHUKAIIMOHHOM paboTHl B COOTBETCTBHHU ¢ «MHCTpYyKIMEH 1O poBepKe pabOThl B CUCTEME)
PYKOBOJUTENb 3arpy’aet paboTy B cHCTEMY «AHTHUIUIarMaT» M MPOU3BOAMUT IPOBEPKY.
Pe3ynbTaThl aBTOMaTHYECKOTO aHANIM3a paboThl MoJyIekaT 00s3aTeIbHON NPOBEpKE U aHAIN3Y
CO CTOPOHBI — HAYYHOTO PYKOBOAMTENS pabOThl M OTPa)XKarOTCS UM B 3aKIIOYEHHUU O CTETEHU
OPUTMHAJIBHOCTH PAa0OThl, B KOTOPOM TPHUBOJATCS PE3yJIbTaThl AaBTOMATHUECKOTO aHajIHu3a
pabotel Cuctemoi, a Takke OOOCHOBAaHHOE€ MHEHHE PYKOBOIMTENS 00 MX JIOCTOBEPHOCTH,
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(akTHUECKOW J10Jle OPUTHHAIBHOTO TEKCTa M CTENEHM CaMOCTOSITEIbHOCTH aBTOpa IpH
Hanucanuu padotel. OpuruHanbHocTh BKP s GakanaBpuara nomxHa ObITh He MeHee 51 %.
OcraBiiecss MPOLEHTHl JOJDKHBI OBbITh paciu(poBaHbl B CONPOBOAUTEIIEHOM JIOKYMEHTE
CIIEIYIOIKUM 00pa3oM: 4acTo MCIOJIb3yeMble (pasbl, BHIOOPKAa M3 HOPMATHUBHBIX JOKYMEHTOB,
3aUMCTBOBaHHUs C TMpaBWIBHO O(OpMIEHHONW ccbUIKOH. CONpPOBOAUTENBHBIA JTOKYMEHT
3aBepsieTcs AeKaHOM (haKkyJIbTeTa, HAyYHbIM PYKOBOJHUTENIEM U CTYAECHTOM.

4.2 Ilpouenypa u pe3yJabTathbl my0au4Hoi 3amuTbl BKP

[Ipouenypa 3ammrel BKP onpenensercs Ilopsiakom mnpoBeneHuss rocyaapCTBEHHOU
UTOTOBOM arrecTallul MO 00pa3oBaTeNbHBIM IMpPOrpaMMaM BBICHIETO O0pa3oBaHUsA —
nmporpaMMaM OakanaBpuara, IporpamMmaMm CHeHaJuTeTa W IporpaMMaM MarucTparypsl,
YTBEP)KJICHHBIM MpHuka3oM MunobpHayku Poccun ot 29.06.2015 Ne 636.

B cootBerctBum ¢ Ilopsakom k 3ammre BKP momyckaercs oOydvaronuiicsi, He UMEIOIINN
aKaJIeMUYeCKOl 3aJ0JUKEHHOCTH M B TIOJHOM OOBEME BBIMOJHUBIIMKA Y4eOHBIH TUIaH WM
MHAWBUAYaIbHbBIN YU4eOHBIN TUIaH MO0 COOTBETCTBYIOLIEH 00pa3oBaTeIbHON MPOrpaMMe BBICIIETO
o0pa3oBaHMs.

CxeMaTtnyHO nmpoueaypa 3aluThl BKIFOYAET CIEAYOINE CTauu.

1. Jloknan BeimyckHuka no teme BKP.

2. Ortsetsl Ha Bonpockl uieHoB MOK.

3. OtBeTbl BBINYCKHHKA HAa KPUTUYECKHE 3aMEUaHUs DPYKOBOAMTENS W APYTUX JIMIL,
MPUHUMAIOIUX y4yacTue B o0cyxaenun BKP.

[Tocne 3acmymmBaHus JOKJIAJOB BCEX WM YaCTH BBIIYCKHHUKOB, npeacraBisieMblx BKP
Ha 3alUTy, MPOBOAUTCS 3aKkphiToe 3acenanue MOK. Ha Hem oOcyxnatoTcst pe3yibTaThl 3alUThI
Ka)KJOr0 BBIIYCKHUKA IO ONPEICIIEHHBIM KPUTEPUSAM, BBIHOCUTCS HUTOTOBasl OLEHKA KaKIOMY
BBIITYCKHUKY: «OTJIIMYHO», «XOPOILO0Y», «yIOBIETBOPUTEIBHOY, «HEYIOBIECTBOPUTEIBHOY.

4. Tlocne okoH4aHUs 3aKkpbITOro 3aceqanus MOK Bo300HOBIsIETCS OTKPBITOE 3aceJaHKe, Ha
KOTOpO€ BMECTE€ C BBIIMYCKHUKAMM IIpUIVIAINAKOTCS Bce kenaromue. lIpencenarens
KpPaTKo MOJBOJUT HMTOTH 3aLIUThI, OOBSABISET OLCHKHU IO 3AIIMIICHHBIM Ha JIaHHOM
3acenannu BKP.

5. Pemenus DK 00 onenke kayectBa BKP BBITyCKHHKOB O(QOPMIISIOTCS MPOTOKOJIAMHU
YCTaHOBJICHHON (hOPMBI.
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[MPUJIOXEHUE 1

Pextopy PXTY
um. JI.11. MenaeneeBa

oT

e-mail
Tell.

3agBjeHue

[Ipomry Ha3HAUWTh MHE PYKOBOJAMTENS BBIMYCKHOM KBaJM(PHUKAIMOHHON paboThl U
3aKpenuTh 3a MHOM TeMy BKP:

oama NoOOnuUcsH
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3aganue Ha BhInoJHeHnue BKP

SAJAHUE
Ha BBIMOJHEHNE BbITYCKHON KBaTU(UKAMOHHON pabOThI

Crynent(xa)

(dhamuTusi, UMs1, OTYSCTBO
dbopma oOydeHus

OYHAs/3a09HAST/ O9HO-3209HAS
HampaBiaeHue moarotoBku  15.04.02  TexHojmormueckwe MamiMHbI W 00OpYJIOBaHUE,
HanpaBlieHHOCTh (mpoduis) «CoBpeMEHHOE TEXHOJOTHYEeCKOoe O0OpYIOBaHHE IMepepadOTKH
HEMETAJUIMUYECKUX MAaTepUajIOB)
1 Tema

2 JlaTa BBIJAYH TEMBI « » 202 r.
3 Conepxanue

PykoBoaurens
@®.1.0., yueHas cTeleHb, yueHOE 3BaHHE
PykoBoguTens
(moxnuce)
CrynenT(ka)
(monmce)
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IMPUJIOXEHUE 2

YHauduuupoBaHHbie TpeOOBaHUSA K OOPMIICHHIO BBITYCKHBIX KBAJIM(UKAIIMOHHBIX paboT

Ne O0bexkT yHuukanuu ITapamerps! ynupukanuu BKP 0akanaspa
n/n
1 | ®opmar snucra Oymaru A4
2 | Pazmep mpudra 14 myHKTOB
3 | Ha3panwue mpudra Times New Roman
4 | MexaycTpOYHBIN HHTEPBAJ ITonyTOpHBIH
5 | KonmuecTBO CTpOK Ha CTpaHUIIE 28-30 cTpok
(1800 meyaTHBIX 3HAKOB)
6 | AGzan 1,25 cM (5 3HaKOB)
7 | Tons (mm) JleBoe — 30, BepxHee u HUxHEE - 20, mpasoe - 10
8 | O6muii 06bem 6e3 mpmwitokeHuit | 50-60 cTp. MAITMHONMCHOTO TEKCTA
9 | O0BeM BBeEHUA 3-5 ¢Tp. MAaNTMHOIIMCHOTO TEKCTA
10 | O6beM OCHOBHOM YacTH 40 -50 cTp. MAaIIMHONMCHOT'O TEKCTA
11 | O6bem 3akaroueHUs 3-5 cTp. MamMHOMMUCHOTO TeKcTa (IPUMEPHO paBeH
00beMy BBEJICHUS)
12 | Hymepanust ctpanuig CkBO3Has, B HIDKHEM 4acTW JHCTa, mocepeanne. Ha
TUTYJBHOM JIMCTE€ HOMEP CTPaHMIIbI HE MPOCTABIISIETCS
13 | ITocmenoBaTenbHOCTH TuTynpHBIN TUCT. 3a/laHie Ha BBITTOJIHEHUE BBIITYCKHOM
IpHBEJEHNs CTPYKTYPHBIX 4acTeli | KBanupukanuonHoi pabotel. Conepxanue. Beenenue.
paboThI OcHOBHas JacTh. 3aKJIroueHue. Crmcok
WCIOJB30BAaHHBIX HUCTOYHUKOB. [lpmnoxkenus (mpu
HAJIMYUH).
14 | Odopmnenune CcTpyKTypHBIX | Kaknast cTpykTypHas uacTb HAayMHAETCSI C HOBOHU
yacren pa6oT1,1 CTpaHHUIIbI. HanmenoBanus MMPpUBOJAATCA C a63aua C
nponucHou (3aryaBHOM OykBbl). Touka B KOHILE
HAaUMEHOBAHHUs HE CTaBUTCS
15 | CtpykTypa OCHOBHOM 4acTH 2-3 riaBbl, COpa3MeEpPHBIE MO 00bEMY
16 | CocraB crnmcka ucroib3oBaHHbix | He  menee 25  Oubnmorpadmyueckux — OMHMCAHHUM
HCTOYHHKOB JOKYMEHTAJIbHBIX U JIMTEPAaTypPHBIX HICTOYHUKOB
17 | Hanuuue npunoxxeHui [Ipu Hannuum
18 | OdopmiteHue copepxraHus ConepkaHue BKIIIOYaeT B ceOsl  3aroioBKHM  BCEX

pa3znenoB, T[aB, naparpadoB, TNPWIOKEHHH C
YKa3aHHUEM CTPAHUI] HayaJla KaXKJI0M 4acTh
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[NPMJIOXEHUE 3

IIpumep conepxanusi BKP 6akanaBpa

Conep:xxanue
BBenenmne crereseeraresesansssssareesd

1. TeopeTnyeckue OCHOBBI YIIPaBJIeHHsI KPeTUTOPCKOIi 3210/’KeHHOCTHI0 OPraHu3alum....7

1.1. DxoHOMHYECKas CYIIHOCTb KPEAUTOPCKON 3aHOIIKEHHOCT . ..eeeeeneerreeeeerreeeennreeeeaaaaaeeaaans 7
1.2. Meronuka ynpaBieHUs] KPeIUTOPCKOM 3a0KEHHOCTBIO OPTAHUBAIM . ........eeeeneeeennnnee. 14
1.3. Heo6x0auMoCTh YIIpaBIeHHUS JEOUTOPCKON 3TO0IIKEHHOCTBIO. ....c.vvereienvernreiieneeeneenieenenes 19

2. OueHka KpeauToOpcKoii U 1e0UTOPCcKOi 3210/ KeHHOCTH [TAO «DIEKOHI cuveeuveeerneennees 20
2.1. OpraHn3allMOHHO-3KOHOMUYECKAST XAPAKTCPUCTHKR. ..ceeuvvvrreererrreeeasnrreeeasnnnenrereeeeeeeeaeeenns 26
2.2. AHanu3 KpeAUTOPCKON U AeOUTOPCKON3aOMKEHHOCTH OPTAHUBALINH. ......vveeeneveeenereannnss 36
2.3. OcHOBHBIE TPOOJIEMBI B YIPABICHUN KPEIUTOPCKON U AEOUTOPCKOH 3a10J1KEHHOCTHIO
OPTAHUBAIIH . ... veenevreenseeeaseessnseessseessseesnsseesnseeessseesnsseessssesensseesnssessnssesssssessseesssseesnsseesnssseeess 54
2.4. HampaBieHusl COBEPIICHCTBOBAHUS YIPABJICHHS KPEAUTOPCKOM U 1€OUTOPCKOM
3aJTOIKEHHOCTBHIO U UX I DEKTHBHOCTD. ......eeuteetieeureetiesieeeteesateeseesnsesseesseeeseesneeenseesneeenseenes 60

3aKjao4YeHue SOSTRRRRNN | ¥ |

CIIUCOK HMCHOJIB30BAHHBIX MCTOUHUKOB...ceveeeeerressesscesssssssssssssssssssssssssssssssssasssssssssssssssansssssansses |2

puioxkennst R |
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[MPMJIOXEHUE 4

IIpumepHas cTpyKTypa 0T136IBa pyKoBoaureas BKP

OT3bIB O PABOTE CTYJEHTA B ITEPUO/] ITOATOTOBKU BBIITY CKHOM

KBAJIMOUKALIMOHHOM PABOTHI
®OUO crynenTa

Ha TEMY
BriBox
PykoBoauTenb
(®.1.0., yueHas cTenicHb, 3BaHUEC)
IMoamnuce Jara

[Mpumeuanne: B oT3biBe omeHuBaercst pabora cryneHta B mnepuox Hamucanus BKP, ero
TpyAOIt00HE, IOATOTOBIEHHOCTh, 3HAaHHE HOPMAaTHBHO-IIPABOBBIX JOKYMEHTOB U T.N. MOXHO OTMETHTH
YPOBEHb TEOPETHUYECKOI TOATOTOBKU U YPOBEHb CHOPMUPOBAHHOCTH KOMITETECHIIHH.
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[NPUJIOXEHUE 5

MuHHuCTEepCTBO HAYKHU U BbicIIero oopasosanus Poccuiickoit @enepanuu
denepabHOE TOCYAAPCTBEHHOE 0I0/3KeTHOe 00pa3oBaTeibHOe
yupe:kIeHHe BbIicIIero 00pa3zoBaHus
«POCCUNCKUN XUMUKO-TEXHOJIOTMYECKU YHUBEPCUTET
NUMEHMU I.1. MEHJIEJIEEBA»

(PXTY um. [I.1A. MenaeneeBa)

HanpasJiienne noarorosku 15.04.04 TexHosioru4eckue MaliuHbl U
od0opynoBaHue

Hanpasiennocts (mpoguiib) «CucreMHbIH HHPPOBOH XUMUYECKHU A

HHKUHUPHUHT 1 XHMHUIECKOC MAIIMHOCTPOCHHUEC)

BBIITYCKHASA KBAJIMOUKAIIMOHHASA PABOTA

Ha TeMmy: «OC00eHHOCTH ABTOMATH3ALMM TEXHOJIOTHYEeCKUX
NMPOLECCOB NMepepadoTKN HEMETAINYECKUX MATEPUATIOB))

Boinosnua:

CTYJIEHT 2 Kypca

dbopma oOyueHus: — ouHast
NBanoB Annpeit Bmagumuposuy
Ioamuce

PykoBoauTesb padoTsi:

K.t.1H., norient

[TerpoBa TaThsiHa AnekcaHIpoBHA
IToammce

Mocksa 202 _T.
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[NPMJIOXEHUE 6
Pexomenpanuu k nokiaany no 3amure BKP
Cxema 10K71a/1a 1O 3alUTe BBITYCKHOW KBATU(PHUKAIIMOHHON paboThI
1. OO6pamenue: YBakaeMble YICHBI HTOTOBOM HK3aMEHAIIMOHHOW Komuccuu! Bamemy
BHUMAaHHUIO MIPEJIaraeTcs BHITYyCKHAs KBaTU(PUKallMOHHAs paboTa Ha TEMY...
2. B 2-3 npemnoxeHusx AaeTcs XapaKTepUCTUKA AKTyaJIbHOCTH TEMBI.
3. IlpuBoaurcss KpaTkuil 0030p JUTEPaTypHBIX HCTOYHHUKOB MO H30paHHOW Mpobieme
(cTeneHp pa3pabOTAaHHOCTH MPOOIJIEMBI).
4. Ilenv evinycknout kKeanugukayuounou padomer - GopMynupyeTcs Lenb padoThI

OakaraBpa.
5. @opmynHpyroTCs 3a/ladyd, TPUBOISATCS HazBaHus TnaB. [Ipu 3TomM B (GopMyIHpOBKE
AOJDKHBI  MMPUCYTCTBOBATH IJIarojibl THIIA - HU3Y4YUTb, PaCCMOTPETh, PACKPHITh,

chopMyIIMpOBaTh, MPOAHAIU3UPOBATH, ONPEIEIIUTH U T.I1.

6. M3 kaxmoil TiaBbl HMCTHOJB3YIOTCS BBIBOJBI WIHM (HOPMYJIHUPOBKH, XapaKTEPU3YIOIIHE
pe3yabTaThl. 3/1eCh MOXKHO JIEMOHCTPUPOBATh IJIAKATHI (pa3naTouHblii mMaTepuan). [lpu
JEMOHCTpPAllUM TIJIAKaTOB HE CJIEIyeT YWUTaTh TEKCT, M300pakeHHbI Ha HUX. Hamo
TOJIKO OMHCATh U300paKeHUE B OJTHOU-IBYX (hpa3ax. Eciau neMoHcTpupyrorcs rpadukw,
TO WX HAJO0 Ha3BaTh M KOHCTAaTHUPOBATH TCH/CHIIMH, MPOCMaTpUBaeMble Ha rpadukax.
[Ipu pemoHCTpanuu auarpamMm oOpaTHTh BHUMaHHE Ha 0003HAYEHHE CETMEHTOB,
CTOJIOIOB U T.M. ['padmueckuii Marepuan AOMKEH OBITh HATJISIHBIM M TOHSITHBIM CO
CTOpOHBL. TEeKCT, COMPOBOXKAAIONINI JUarpaMMbl U THCTOIPAMMBI, JOJKEH OTpaXkaTb
JIUIITH KOHKPETHBIE BBIBOJBI. OOBEM 3TOM 4acTH JOKJIa/aa HE JOHKEH MpeBbImath 1,5-2
CTp. IEYaTHOTO TEKCTA.

7. B pesynbpTate NPOBEAECHHOTO WCCIIECNOBaHUS OBUIH CIIeJaHbl CIEAYIOIINE BBIBOJIBI:
(popmynupyromcesa ocnosénble 6b1600bl, 6bIHECEHHDbLE 6 3AKNIOUEHUE).

8. Omnupasicb Ha BBIBOJBI, ObUIM CHEJaHbl CIEAYIOUIUE TMPEAJIOKEHUs: (nepeuucnaromes
npeosnosicenusn).

[Ipumeuanue. Ceapmass ¥ BOCbMasi 4acTH JOKJajJa HE JIOJDKHBI MPEBBIIATH B cymme 1 cTp.
MEeYaTHOTO TEKCTa.

Bcero Bech moknaa ¢ XpoHomeTpaxkeMm B 5-7 MUHYT (C JE€MOHCTPAllMOHHBIM MAaTepHalioOM)
yKJIaabIBaeTcst Ha 3-4 CTp. MEYaTHOTO TEKCTa C MEXIyCTPOUYHBIM MHTEpBaioM 1,5 u mpudrom
(14 myHKTOB).

3aBepiiaercs 10kiaj cioBamu «biaarogapro 3a BHUMaHue».
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[MPUJIOXEHMUE 7
Cnucok McnoIb30BaHHBIX HCTOYHUKOB
HopMaTHBHbIe IPaBOBbIE AKThI

1. Koncturymus Poccuiickoit @enepanyu (MpuHATa BCEHAPOAHBIM T'OJIOCOBAHHEM
12 nexabps 1993 r.)
2. @denepalibHbIIl KOHCTUTYLMOHHBIN 3aKkoH oT 26 deBpans 1997r. Ne 1-OK3 «O6

YnomHOMOYeHHOM 10 TipaBam dYenoBeka B Poccwiickoii ®enepauun» // Cobpanue
3akoHoxarenbcTBa PD. 1997. Ne 9. Ct. 1011.

3. TpynoBoit konekc Poccuiickoit @eneparun ot 30 mekadpst 2001 r. Ne 197-03
//Poccuiickas razeta ot 31.12. 2001. Ne 256.

4. @®enepanbHblil 3akoH oT 11 sguBaps 1995 r. Ne 4-®3 «O CyerHoil manate
Poccutickoit ®enepamnumy // Poccniickas razera ot 14 ssaBapst 1995 r. Ne 9-10.

5. Va3 Ilpesunenra PO ot 20 mexabps 2003 r. Ne 1498 «O mepBom 3acenaHuH
l'ocynapctBennoit [ymsr @PenepansHoro CobOpanus Poccuiickoit ®Denepanuu 4eTBEPTOTO
co3biBay // Cobpanue 3axkonogarensctBa PO. 2003. Ne 51. Cr. 4969.

6. [TocranoBnenue IlpaButenbctBa Poccuiickoit ®@enepanuu ot 5.03.2009 r. «O0
YTBEPXKACHUN METOJIUKH MPOBEACHUS SKCIIEPTU3bI IPOEKTOB HOPMATHUBHBIX IPABOBBIX aKTOB U
UHBIX JOKYMEHTOB B LEJISX BBISBICHHUS B HUX MOJOXEHHUM, CIOCOOCTBYIOIIMUX CO3/IaHHUIO
yCIOBUH Ui TposiBIeHMA Koppynuuu» // Poccuiickas rasera - ®depepaibHbI BBITYCK OT
05.03.2010. Ne 5125.

7. [Ipuka3z Munucrepctsa roctuiuu Poccniickoit @eneparuu ot 31.03.2009 r. Ne 92
«O0 akkpeIuTaluy OPUAWYECKUX M (U3NYECKUX JIMIl B KayecTBE HE3aBUCHUMBIX JKCIIEPTOB,
YIOJTHOMOYEHHBIX Ha MPOBEACHHUE DKCIEPTHU3bl MPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB U
WHBIX IOKYMEHTOB Ha KOPPYMIHOTeHHOCTH» // Poccmiickas razera — deaepanbHbIi BBIITYCK OT
24.04.2009. Ne 4897.

Y4eOHUKH, MOHOTPAa(UH, TUCCEPTAIUU, CTATHH

8. Poit O. OcHOBBI TOCYAapCTBEHHOTO0 W MYHUIIMIIAJIBHOTO YHpaBJieHUs: YueOHoe
nocobue.4-e m3a. Cranaapt tpethero nokosnenus. — CII6.: [Turep, 2013. — 448 c.
9. VYnpasieHue B ropofckoM Xo3siiicTBe: yuyeOHoe mocoOue / KOJUIEKTHB aBTOPOB;

nox pea. P.OK. Cupaxnunosa. — 2-e usg., crep. — M.: KHOPYC, 2012. — 352 c.
HHTepHeT - pecypcbl

10. ®denepanpHas ciayk0a TOCymIapCTBEHHOW crtaTUCTHku Poccuiickoit deneparuu:
(odunmanpuelit caiit) — URL: http//gks.ru (o cocrosauro Ha 20.09.2020).
11. MMUHUCTEPCTBO ~ SKOHOMHUYECKOTO  Pa3BUTHS Poccuiickoit denepanuu:

(odunmanpueli caiit) - URL: http//economy.gov.ru (o cocrosiauo Ha 20.09.2020).

22



	1 ОБЩИЕ ПОЛОЖЕНИЯ
	2 ОРГАНИЗАЦИЯ РУКОВОДСТВА И КОНСУЛЬТАТИВНОЙ ПОМОЩИ ПРИ ВЫПОЛНЕНИИ ВЫПУСКНОЙ КВАЛИФИКАЦИОННОЙ РАБОТЫ
	2.1 Руководство ВКР
	2.2 Организация консультаций

	3 ТРЕБОВАНИЯ К ВЫПОЛНЕНИЮ И СОДЕРЖАНИЮ ВЫПУСКНОЙ КВАЛИФИКАЦИОННОЙ РАБОТЫ
	3.1 Этапы выполнения ВКР
	3.2 Выбор темы ВКР
	3.3 Структура и объем ВКР. Разработка рабочего плана
	3.4 Информационный и библиографический поиск, сбор, анализ и обобщение публикаций
	3.5 Характеристика структурных частей ВКР
	3.6 Требования к оформлению ВКР
	3.7 Подготовка к защите ВКР
	3.8 Рекомендации по составлению компьютерной презентации ВКР с помощью пакета Microsoft PowerPoint

	4 ОЦЕНКА КАЧЕСТВА ВЫПУСКНОЙ КВАЛИФИКАЦИОННОЙ РАБОТЫ
	4.1 Проверка ВКР на наличие заимствований.
	4.2 Процедура и результаты публичной защиты ВКР

	ПРИЛОЖЕНИЕ 1
	ПРИЛОЖЕНИЕ 2
	ПРИЛОЖЕНИЕ 3
	ПРИЛОЖЕНИЕ 4
	ПРИЛОЖЕНИЕ 5
	ПРИЛОЖЕНИЕ 6
	ПРИЛОЖЕНИЕ 7

